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CHILDREN FIRST:

We work to ensure that all
N, interactions and decisions put
B\ our scholars first.

B\ RESPECT:

B We respect our
l¥ colleagues, staff and
¥ scholars and treat others
as we'd like to be treated.

Our drive to improve

the lives of children is B S O

i With hard work and

groundEd inour superior effort, we can

achieve all things.

core values

I CONTINUOUS
i} IMPROVEMENT:
iy Wwe provide continuous support and
opportunity for the advancement our
scholars.

B’ GRATITUDE:

We demonstrate
gratefulness for our staff and the opportunity
to serve our scholars and communities.

Eagles Nest Academy Pledge

| pledge allegiance to my school, my community and to the principle of unity for which | stand,
Umoja!

| pledge to be an ethical and educated person and to become an economically responsible
adult. | pledge to protect and not to harm. To love and not to hate. | pledge to pursue the liberty
our ancestors died for. Today, | make a vow that my family, my community and this world will be
better because | lived. Ashay! (Ase)

Pledge of Allegiance

| pledge allegiance to the Flag of the United States of America, and to the Republic for which it
stands, one Nation under God, indivisible, with liberty and justice for all. Each day, scholars
could be allowed to recite the Pledge of Allegiance. A scholar is exempt from participation in the
Pledge of Allegiance and may not be required to participate if the scholar chooses not to
participate or if the scholar’s legal guardian decides to have the scholar not participate.



Welcome Letter from the Principal

GREETINGS EAGLE’S NEST ACADEMY FAMILIES,

Welcome back! My name is Dr. Tara M. Reid, and it is truly an honor to begin this new
school year in partnership with you. As the leader of Eagle’s Nest Academy, | am filled
with joy and gratitude to serve a school community committed to the success,
well-being, and full potential of every scholar.

At Eagle’s Nest Academy, we believe that caregivers are a child’s first and most important
teacher. Your involvement, encouragement, and partnership are critical to building a
school culture where all students are seen, supported, and empowered to thrive.
Together, we will create an environment that nurtures not only academic achievement,
but also curiosity, creativity, and confidence.

A little about me: | am a dedicated educator and instructional leader with a deep
passion for equity, culturally responsive leadership, and educational excellence. I've
spent my career designing programs that inspire students, strengthen teaching, and
expand access to meaningful learning, especially in communities that have been
historically underserved.

As we begin this school year, please know that our team is committed to providing your
child with a safe, joyful, and rigorous educational experience. We are here to support
you, listen to you, and work alongside you every step of the way.

Let’s make this a year of growth, partnership, and joy—for our children and our entire
school community.

Welcome back! We're excited for the journey ahead.

Warm regards,

Jl T
/“Zﬁt& M

&

Dr. Tara. M. Reid, Superintendent/Principal



Welcome

On behalf of the administration, teachers, and staff of Phalen Leadership Academy (“PLA
Network”), we welcome you to our network of schools. At PLA Network, we believe education is
a partnership that thrives only with every staff member's support, legal guardian involvement,
and scholar's commitment.

We also understand that communication is paramount in establishing a successful
home-to-school partnership. To inform and educate our school community, we have created this
handbook to tell you about important policies and practices of the PLA Network. Please review
and familiarize yourself with the information contained within the handbook, as it will serve as a
valuable reference in seeking answers to commonly asked questions. If you have a question or
concern that needs to be addressed in this handbook, please contact the school Principal.

As the school year progresses, additional or updated information about school policies and
procedures will be provided through e-newsletters (Smore Family Newsletter), robocalls (One
Call Now), and posted on the school website. Upon enrollment, each family will receive a hard
copy version of this handbook and an updated version each fall semester. Additional copies
may be downloaded and printed from the Phalen Leadership Academies website. We look
forward to an enriching and engaging school year.

Mission Of The PLA Network

The mission of the PLA Network is to ensure that each of our scholars meets high academic
and social standards, and thrive as leaders at home, in their communities, and the world.

Guiding Principles Eagles Nest Academy has adopted from PLA:
e Eagles Nest Academy has adopted a scholar-focused, learning-oriented environment.
e Eagles Nest Academy will focus on scholars' academic, social, and physical education
within a safe environment.
e Our learning environment will be relevant, exciting, and engaging. Eagles Nest Academy
will focus on assisting scholars in developing the following skills:
Cooperation
Teamwork
Research
Problem-solving
Working Independently
Communication using Technology Effectively.
o Building Relationships
e Eagles Nest Academy is committed to accountability and having meaningful metrics of
success that demonstrate continuous improvement.
e Eagles Nest Academy will provide Scholars with differentiated, personalized, rigorous
learning opportunities, emphasizing the development of 21st-century Skills.
e Eagles Nest Academy will empower Scholars to shape and manage their future by
encouraging prudent and intellectual risk-taking.

O O O O O O



e Eagles Nest Academy will work to develop processes to become knowledgeable of
stakeholders’ needs and expectations.

To Our Scholars and Legal Guardians

We extend to each of you a sincere welcome to our school family. We thank you for your
confidence in our school and staff. We realize you have a choice and pledge to provide the best
for your scholar’s learning experience. We love our scholars enough to maintain high
expectations, and all community members support these expectations.

OUR MISSION STATEMENT (K-6)

Our mission is to provide a quality education that prepares scholars to SOAR ASAP
(Academically, Socially, Artistically, and Physically)!

OUR VISION (K-6)

Our vision is to create an environment of excellence for our scholars. We will strive to develop
our children's maximum potential, shaping them into model scholars, future professionals, and
productive citizens in our community.

SCHOLAR
Definition: A person who is highly educated or has an aptitude (talent) for study.

ENA scholars:

1. Come to school prepared to learn.
Study and learn what is being taught.
Listen to the teachers and obey school rules.
Work hard in class and do homework.
Cooperate with friends and work together.
Set goals and achieve them!

IS
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What Eagle’s Nest Academy Offers (K-6)

At Eagle's Nest Academy, we are dedicated to providing a comprehensive and supportive
environment for our scholars and their families. Our commitment to their development means
that our scholars always come first. With a team of dedicated educators across all grade
levels, we ensure each scholar receives the support they need to succeed. Our after-school
tutoring sessions and sports program reinforce academic learning and instill teamwork and
valuable social-emotional skills. Additionally, our adherence to the No Child Left Behind Act
(NCLB) demonstrates our unwavering dedication to the success of every scholar.
Furthermore, our curriculum is designed to align with Michigan State Standards, ensuring
high academic achievement. We also prioritize character-building skills through our seven
Kwanzaa Principles, equipping our scholars with the tools they need to excel in the real
world.

Join us at Eagle's Nest Academy, where your child's success and holistic development are
our top priorities.

Nguzo Saba Principles

At Eagle’s Nest Academy, we aim to start early so our scholars can soar high. We espouse
the Nguzo Saba seven principles to help strengthen our insight into African culture and
support our culturally relevant curriculum. The community needs to be more aware of this
holiday and its implications. The founder, Dr. Karenga, shares that “the holiday will, of
necessity, be engaged as an ancient and living cultural tradition which reflects the best of
African thought and practice in its reaffirmation of the dignity of the human person in
community and culture, the well-being of family and community, the integrity of the
environment and our kinship with it, and the rich resource and meaning of a people’s culture.
Instead of teaching the concepts only during the seven days following Christmas (December
26th — January 1st), Eagle Nest Academy teaches these valuable concepts each month to
our scholars and families. The goal is that our scholars will, in return, develop a stronger
self-image and then take that into the community around them, creating a viable, sustainable,
and more robust community. Kwanzaa was created in 1966 by Dr. Maulana Karenga, who
stresses the need to preserve, continually revitalize, and promote African American culture.

The website is http://officialkwanzaawebsite.org/index.shtml.

General Information

Medical Guidelines*

All scholars must file a medical report form with the school detailing inoculations, past health
problems, etc. legal guardians must sign a medical treatment form. This form gives the school
the right to authorize any necessary medical treatment in the event of an emergency when
the legal guardians cannot be reached.


http://officialkwanzaawebsite.org/index.shtml

No staff member will be allowed to administer any medications, tranquilizers, aspirin, any pills,
etc. to any scholar for headaches, fever, or other reasons without a WRITTEN PARENT
AUTHORIZATION FORM with administrative approval. A note from a parent or legal guardian
is NOT enough. Phone permissions will not be accepted. All medicines will be keptin a
lockbox or locked refrigerator and administered privately by designated, certified staff.

Directory Information
The Family Educational Rights and Privacy Act (FERPA), a Federal law, requires that Eagle’s
Nest Academy, with certain exceptions, obtain your written consent prior to the disclosure of
personally identifiable information from your child's education records. However, Eagle’s Nest
Academy may disclose appropriately designated "directory information" without written
consent, unless you have advised the District to the contrary in accordance with District
procedures. The primary purpose of directory information is to allow the Academy to include
this type of information from your child's education records in certain school publications.
Examples include:

e A playbill, showing your scholar's role in a drama production;
The annual year book;
Honor roll or other recognition lists;
Graduation programs; and
Sports activity sheets.

Directory information, which is information that is generally not considered harmful or an
invasion of privacy if released, can also be disclosed to outside organizations without a legal
guardian's prior written consent. Outside organizations include, but are not limited to,
companies that manufacture class rings or publish yearbooks. In addition, two federal laws
require local educational agencies (LEASs) receiving assistance under the Elementary and
Secondary Education Act of 1965 (ESEA) to provide military recruiters, upon request, with
three directory information categories—names, addresses and telephone listings—unless
legal guardians have advised the LEA that they do not want their scholar's information
disclosed without their prior written consent.

If you do not want Eagle’s Nest Academy to disclose directory information from your child's
education records without your prior written consent, you must notify the District in writing by
Eagle’s Nest Academy has designated the following information as directory information:
Scholar's name

Address

Telephone listing

Electronic email address

Date and place of birth

Dates of attendance

Grade level

Participation in officially recognized activities and sports

Honors and awards received

The most recent educational agency or institution attended



e Scholar ID number, user ID, or other unique personal identifier used to communicate in
electronic systems that cannot be used to access education records without a PIN,
password, etc. (A scholar's SSN, in whole or in part, cannot be used for this purpose.)

e |egal guardian email addresses

Family Newsletters (K-6)

A weekly newsletter is sent home on Mondays to keep families informed of the events in the
school. These newsletters are Eagle’s Nest Academy’s way of communicating with the legal
guardian and families about school information and news. Please look for this newsletter each
week. An updated newsletter is posted by the office each week and on our website. Policy
updates and announcements found within these documents are extensions of this handbook
and should be treated as such.

Admission Policy

Eagle’s Nest Academy does not discriminate based on race, color, national origin (Title VI of
the Civil Rights Act of 1964), sex (Title IX of the Education Amendments of 1972), disability
(Section 504 of the Rehabilitation Act of 1973), or age (Age Discrimination Act of 1975) in its
programs or activities. The following person(s) have been designated to handle inquiries
regarding the non-discrimination policies.

Enrollment

All scholars are eligible to enroll in a PLA Network school as long as seats are available per
our charter with Grand Valley State University or they reside in the attendance area of our
innovation school (unless precluded due to an expulsion order, etc.). We welcome scholars
who will be entering grades K-8. All interested scholars must submit an application form. An
adult who is a non-custodial family member or does not have legal guardianship and wishes to
enroll a scholar in a PLA Network school must contact the School Enroliment Coordinator or
designee for assistance completing the enrollment process. Legal guardians must provide the
following documents to the school during the enroliment process:

Birth certificate,

Court documents specifying families rights, responsibilities, or custody (if appropriate),
Proof of residency,

Dental and Medical Forms,

Proof of immunizations, and

FERPA Statement

The McKinney-Vento Act

The McKinney-Vento Act protects scholars from discrimination based on their lack of
permanent residence. Homeless Scholars are eligible for various services, including
transportation services, free meals under the school nutrition programs, limited English
proficiency classes, gifted and talented programs, and special education services based on a
scholar’s eligibility. Homeless Scholars will not be denied enroliment due to lack of residency



proof. Please consult the McKinney-Vento Act Liaison if you need assistance. The
McKinney-Vento Act Liaisons for the PLA Network are the principals.

Legal Guardian & Families Support

Send healthy snacks and lunches for scholars that are low in sugar and higher in protein.

Do not send candy, cupcakes, cookies, or other pastries for birthday treats. A list of alternate
ideas to celebrate your child’s special day will be given to you from your child’s teacher.
Look for different and unique food items to be served during classroom parties.

Do not send pop of any kind to school with your child. Do not allow your child to bring candy,
mints, or gum to school.

EEO Statement

PLA Network does not discriminate based on age, race, color, religion, sex, sexual orientation,
disability, or national origin in employment and educational opportunities. No person shall be
excluded from participation in, denied the benefits of, or otherwise subjected to unlawful
discrimination in any program or activity for which the PLA Network Board is responsible or for
which it receives financial assistance from the U.S. Department of Education. PLA Network
values diversity and the benefits of different perspectives and backgrounds. Complaints of
Discrimination should be directed to humanresources@phalenacademies.org.

Attendance Policy 2024-2025

Eagles Nest Academy is dedicated to creating safe and supportive learning environments for
all scholars to meet their educational needs. We require all scholars to attend school regularly
to maximize their learning opportunities. Our attendance policy is designed to assist the legal
guardian and scholar in attending school daily. Scholars who are present and on time daily
have the most excellent chance of success in school!

Attendance Expectations
e Scholars are expected to attend all classes each day.
e Scholars are expected to be on time for each class during the school day. Doors open
at 7:30 am daily. School begins at 8:00 am.
Scholars are to remain in school the entire school day.
Scholars are expected to maintain a ninety-six percent (96%) attendance rate.

Absences

Notify the school regarding your child’s absence.

Send a note regarding the absence when your child returns to school.

A note should be received within three (3) days of your child’s return to the School.

Make sure all make-up work is completed and returned to the teacher.

Scholars who arrive later than the beginning of the school day or after class start time

without an excuse and pass are considered tardy.

e Excessive tardiness disrupts the learning process and negatively impacts the scholar's
academic achievement.

10
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Truancy
Scholars who have missed at least 10% of the school year are considered chronically
absent/truant.

Consequences for Irregular Attendance:
e Possible failure in class or grade level.
e Referral of scholars for Department of Health and Human Services (“DHHS”) action.
e Referral of legal guardian to the Genesee County Prosecutor for prosecution.

Levels of Chronic Absenteeism

A pattern of excused absences exceeding ten days may necessitate a meeting with the
administration to decide whether or not attendance is an issue impacting the successful
completion of academic requirements. Excessive absence of any type can be problematic and
will be considered seriously regarding promotion and credit attainment.

Attendance Counts (180 school days)

e Scholars who miss 5% or less of total school days are considered to have satisfactory
attendance. (9 Days)

e Scholars who miss 6%-10% of school days risk becoming chronically absent. (10-18
Days)

e Scholars who miss 11%-20% of total school days are considered chronically absent.
(19-36 Days)

e Scholars who miss 20% or more of total school days are considered severely
chronically absent. (More than 36 Days)

PLA/Eagles Nest Academy Expectation

PLA/Eagles Nest Academy Expectation strives for a 95% attendance rate. To meet this
expectation, every scholar should stay within absences per year. Unless previously notified of
extenuating circumstances necessitating the frequent absences, the school may contact the
legal guardian once a scholar's attendance has frequent and inconsistent absences. This
communication will be by phone or letter. If your child has a chronic iliness, we encourage you
to contact the school to report so they can contact the nurse to avoid attendance issues.

Missed School Work Due To Absence

Following a return from absence, scholars will have time equal to the length of their absence
to complete their missed work. Please do not request homework in anticipation of a planned
absence. If the homework request is due to iliness, it must be submitted by 10:00 a.m. legal
guardians should call the Principal’s office to request homework and to pick up books and
materials at the end of the day.

Communication from the school:
e After two days of absence, the school contacts the scholar's home.

11



e After three days of absence, an attendance letter will be sent home.
e After five days of absence, the scholar may receive a visit from an attendance team.
e After ten days of absence, the scholar may risk being dropped from enroliment.

Attendance Policy

The law in Michigan governing compulsory attendance requires a legal guardian or other
person having control or charge of a child aged six (6) to eighteen(18) to send the child to
school during the entire school year, except under minimal circumstances specified in MCL
380.1561. The Board of Education (“Board”) is an agency of the State of Michigan that is
required to enforce scholars' regular attendance. The Board recognizes that presence in the
classroom enables scholars to participate in instruction, class discussions, and other related
activities. Educators shall encourage regular attendance of scholars, maintain accurate
attendance records, and follow reporting procedures prescribed by the Superintendent or
his/her designees. Regular and timely attendance and classroom participation are integral to
incentivizing scholars to excel. The classroom experience is of unique value and cannot be
duplicated by make-up work. Scholars' interaction and the development of ideas through
discussion are lost when a scholar is absent, tardy, dropped off late, or picked up early by a
legal guardian. A scholar's enroliment in a course is their commitment to attend all class
sessions. Therefore, this policy only intends to allow scholars to be absent from class if a
situation makes their absence necessary.

This attendance policy fosters responsibility and reliability in District scholars' class
attendance. Scholars will acknowledge greater emphasis on attendance at school because
credit in their classes will be contingent upon their presence.

Attendance Defined

1. School Attendance - Scholars are to be counted in attendance only if they are
present for any portion of the school day or engaged in a school-approved
educational activity, which constitutes a part of the instructional program for the
scholar.

2. Class Attendance - Scholars are to be counted in attendance if they are physically
present in class for at least half of the class period, have been excused by the teacher
on a class-related assignment or have been requested by a member of the school
support staff for an approved school activity.

3. Tardiness - A scholar is considered tardy if they are absent when
the school bell rings for the assigned class. NOTE: If a scholar is absent
when attendance is taken but is present later in the school day, that scholar must be
considered in attendance but tardy, and the absence should be changed. A tardy
scholar should never remain on record as being absent.

4. Early Sign-outs — Early release is discouraged within the final thirty (30) minutes of
the school day.

Attendance is required of all enrolled scholars during the days and hours that the school is in
session.

12



The Principal or his/her designees shall require, from the legal guardian of each scholar who

has been absent for any reason, a written statement confirming the cause for such absence

for excused reasons. The scholar's legal legal guardian shall inform the school as soon as

possible when a scholar is absent for excused reasons. Failure to report and explain the

absence(s) shall result in unexcused absence(s). The Principal shall have the final authority to

determine the acceptability of the reason for the absence(s). The Superintendent and their

designee(s) reserve the right to verify such statements and to investigate the cause of each:
e single absence;

prolonged absence;

absence of more than two days duration

repeated unexplained total and partial-day absences and tardies;

repeated explained and unexplained early scholar pick-ups; and

repeated explained and unexplained late scholar drop-offs.

The Superintendent or his/her designees shall report infractions of the law.

Scholar attendance for scholars under eighteen (18) to the proper internal and external
authorities. Excused Absences, brief illness, appointments, and family business are
considered absences to meet attendance policy requirements. An absence will be regarded as
an "excused absence" if a legal guardian contacts the school and provides a reason for the
absence. The absence and the reason for the absence will then be documented in our
attendance system.

Excused absences may include, but are not limited to, the following:

e Personal illness of the scholar (medical evidence may be required by the principal for
absences exceeding five (5) consecutive days). The written statement must include all
days the scholar has been absent from school. If a the scholar is continually sick and
repeatedly absent from school due to a specific medical condition, they must be under
the supervision of a healthcare provider in order to receive excused absences from
school;

Medically verified chronic illnesses —a statement signed by a physician;

Family emergency;

Recovery from accident;

Legally documented court subpoena, a required court appearance, or placement in

detention at a juvenile center in which the scholar continues their education;

Professional appointments;

Death in the immediate family;

Observation or celebration of a religious holiday or service when it is mandated for all

members of a faith that such a holiday or service should be observed or for

pre-arranged religious instruction (documentation of the religious affiliation of the

school officials may require a scholar);

e Academic activity or school-sponsored field trip directly related to the instructional
outcomes of one (1) or more courses;

13



e Approved scholar activities such as scholar Council, National Honor Society, class
meetings, and academic/athletic competitions;

e A short-term family commitment with prior notification of the absence being provided to

the school administrator;

College visits

Out-of-school suspension from school;

Other individual scholar absences beyond the control of the legal guardian, as

determined and approved by the Principal (requires support documentation).

Long-term absenteeism, including excused absences, may lead to course failure, the
necessity of repeating a course, the possibility of retention, and filing a truancy petition.

Chronic Absenteeism

Chronic absenteeism and habitual truancy are essential predictors of school performance,
including high school graduation. Average daily attendance rates often mask the number of
chronically absent scholars, who miss at least ten percent of the school year or approximately
eighteen (18) school days for any reason.

Chronic absenteeism can be determined by comparing the number of absences and the
number of school days. It can be defined as excused, unexcused, and suspension days.
These categories correlate to the multi-tier support systems and provide the recommended
strategy to impact chronic absenteeism positively.

Chronic absenteeism in the school district indicates the presence of a much larger salient
issue. Thus, addressing chronic absenteeism will resolve other problems in the district, such
as ensuring scholars have the resources to be successful, increasing scholar-family
engagement, conducting data-driven resource interventions, and enabling college-career
readiness.

School Attendance is the Law!

As stated in the Michigan Compulsory School Attendance Act (Act 451 of 1977), all children
from age six to sixteen must attend public school during the entire school year unless that
child is enrolled in an approved non-public school. At Eagle’s Nest Academy, scholars are
expected to be in attendance every day that school is in session. Whenever a scholar misses
school, they must bring a note from the legal guardian stating the reason for the absence. The
legal guardian may call the school or email Joice Cotton (Office Manager) at
jcotton@eaglesnestflint.org or the principal, Dr. Walton, at twalton@eaglesnestflint.org and
provide the following information: scholar name, teacher, date(s) of absence, reason for
absence, and legal guardian phone number, but written documentation with the same
information is required before the absence or immediately upon the return to school.

We realize that things happen which are out of our control. However, a note from the legal
guardian does not necessarily mean the absence is excused. The absence will be excused if
the reason falls under the excused category. If not, it will be marked unexcused. The school

14
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administration will determine the difference between excused and unexcused. A pattern of
excused absences exceeding ten days may necessitate a meeting with the administration to
decide whether or not attendance is an issue impacting the successful completion of
academic requirements. Excessive absence of any type can be problematic and will be
considered seriously regarding promotion and credit attainment. Scholar attendance hours are
8:00-3:30 p.m. Scholars arriving after 8:40 a.m., leaving early, or being signed out for a portion
of the instructional day that is less than %z day will be marked tardy.

Tardiness

Legal guardians must walk scholars into the building and obtain a late pass to be admitted into
class. Scholars are expected to be on time for all scheduled classes. A scholar who enters the
class after 8:40 a.m. without an excused pass will need to get a pass from the office. Scholars
who arrive after 9:30 am must be signed in by a legal guardian. Scholars will be considered
delinquent if they are not in the classroom at the assigned start time for that class.

Five (5) unexcused tardies will equal one unexcused absence.

Half Day Absences
Scholars who arrive after 10:30 a.m. will be counted absent for half a day. Likewise, scholars
leaving before 3:00 p.m. will be counted absent for half a day.

TRUANCY (K-6)
The State of Michigan holds legal guardians responsible for scholar's attendance. A notice of
truancy will be sent by U.S. mail to the legal legal guardian following a scholar's absence from
school according to the following criteria:

e 1st notice - 3 days of accumulated unexcused absences

e 2nd notice - 8 days of accumulated unexcused absences

e 3rd notice - 13 days of accumulated unexcused absences

The ABCs of Project Chalkboard

Background of Project Chalkboard

Michigan law (M.C.L. 380.1561) states in pertinent part:

“...every legal guardian, legal guardian, or other person in this state having control and charge
of a child from 6 to the child's sixteenth birthday shall send that child to a public school during
the entire school year. The child's attendance shall be continuous and consecutive...”

i Petition to Genesee County Prosecutor's Office - 15 days unexcused absences

If scholars in grades 1st through 4th have accumulated 15 or more unexcused absences, The
ABCS of Project Chalkboard after 15 days of absences from school: School sends two letters
to legal guardian. Procedures will be implemented as established by the Genesee County
Prosecutor's Office. If a scholar in grade 6th accumulates 15 or more unexcused absences,
whether through educational neglect on the part of the legal guardian (MCL 712A.2(b)(1)) or
the child's willful absence from the school program (MCL 712A.2(a)(4)), a Truancy petition will
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be filed with the Family Division of the Genesee County Circuit Court. Further action
concerning the child's attendance will rest with the Genesee County Prosecutor's Office.
Ultimately, keeping track of their child's attendance is the legal guardian's responsibility; failure
to receive an attendance notification letter from the school does not excuse legal guardian
responsibility. In addition, scholars who accumulate more than 15 absences in a school year
may not be promoted to the next grade at the end of the year.

Intent to Return/Continuing Scholars

Each spring, legal guardians of current scholars are asked to complete ‘intent to return.’

The paperwork and procedures for registering their scholars for the following school year are
on our website and in the school's office. It is believed that families who do not submit
intent-to-return materials will be contacted regarding their intent-to-return. If you have yet to
contact the school, you risk being considered to have withdrawn from the Eagles Nest
Academy.

Withdrawing From School
Legal guardians must contact the Office Manager if they choose to withdraw their child
from school. Legal legal guardians must complete a withdrawal form.

Classroom Assignments

The principal assigns scholars to their classroom and program. Any questions or

concerns about the assignment should be discussed with the principal. Changes to an
assignment of a scholar with an Individual Education Program (IEP/Special Education) can
only occur through a case conference committee and the Special Education Regional Director.

Dress Code Policy

DRESS AND APPEARANCE CODE

Eagle’s Nest Academy holds high expectations for our scholars’ success and has adopted the
following uniform dress code: Any requests for exceptions to this code must be handled
before attendance on campus. The board must determine religious observance exceptions at
a scheduled meeting.

A. General Clothing Guidelines
Scholars will need to be dressed for the weather conditions for outdoor play. When not in use,
this clothing will be stored in classrooms.

B. Girls
Permitted:
1. Skirts, jumpers, skorts, knee-length shorts, or Docker-style navy blue or tan khaki
slacks.
2. Skirts, jumpers, and skorts must be knee-length when seated.
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3. Socks, tights, or nylons (middle school) are to be solid black, navy, white, or
skin-toned.
4. Shirts must be collared and fully tucked.

C. Boys
Permitted:
1. Slacks must be uniform, Dockers style, cargo, or corduroy in navy blue or tan khaki.
Knee-length uniform shorts are allowed.
When slacks have belt loops, a belt must be worn.
Pants may not sag and should be worn at waist level.
Socks are to be solid black, navy, white, or skin-toned
Shirts must be collared and fully tucked into pants except in PE classes.
Belts must be free of adornment and have a simple, solid design without extensive
ornate or distracting closures.

NOoOORWON

D. Both boys and girls

1. No jewelry except for a watch.

2. Shirts must be collared and fully tucked into pants, except in PE classes.
Belts must be free of adornment and have a simple, solid design without extensive
ornate or distracting closures.

No pajamas.

No bare midriff allowed; Torso must be appropriately covered.
No jean clothing of any color

Belts must be free of adornment and have a simple, solid design without extensive
ornate or distracting closures.

8. No stretch pants/ jogging pants

9. No hats of any kind throughout the building

10. No headscarf

11. No hoodies; a wear a school sweater is allowable

12. No houseshoes

13. No tank tops

14. No inappropriate pants with wording or

15. No distressed pants

16. No inappropriate content on clothing

17. No crocs slide on shoes

18. No high heels are allowed.

19. No crocs slide on shoes

w

No o s

E. Shoes
1. Shoes can be any shoe as long as the toe is enclosed.
2. Additional athletic shoes are required for PE classes in all grades, if not worn to
school.



Dress Code Infraction Consequences
Scholars are required to be in the ENA Academy dress code and comply with all dress code
expectations on a daily basis. If a scholar is not in compliance with expectations,
administration will follow this process:
1. Scholar will be given a verbal warning and legal guardian will be notified
2. Scholar will be reminded, legal guardian notified and determine if uniform assistance is
needed.
3. Alegal guardian will be required to bring the scholars the necessary clothing the day
of.

Early Dismissal

Scholars can only leave school after dismissal time with legal guardian permission. Scholars
will only be released to someone other than a custodial legal guardian with a permission note
signed by the legal guardian. The person picking up the scholar should have photo
identification and present it to the school. There will be no early dismissals after 3 pm.

Eligibility For Extracurricular Activities

FINE ARTS PROGRAMS AND EXTRACURRICULAR ACTIVITIES (K-6)

Several programs have been developed including Music, Art, Physical Education, and several
after school opportunities to support academics, fine arts, and athletics. All scholars are
welcome to participate in any program that they choose as long as they uphold the following

Eagle’s Nest Academy standards for participation:

e scholars must carry a grade point average of 2.0 (C-) or higher.

e scholars must not be involved in any severe discipline action processes or exhibit a
pattern of disturbance at any time.

e scholars are to uphold Eagle’s Nest Academy’s rules and codes of conduct and off
campus.
scholars must adhere to any financial obligations and regulations.
scholars must complete and submit any and all required permissions forms and
releases.

Most activities conducted at PLA Network schools are in large part curricular. These activities
are connected to the curriculum academically or in developing social or physical skills. Thus,
participating in these offered activities is essential to the scholar’s development. If, in the rare
instance, a scholar presents a discipline problem or disrupts an activity to the detriment of
other scholars, the principal, with input from the teachers, will decide whether to deny that
scholar the opportunity to participate in certain school activities.
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Physical Education

Physical Education classes have special dress requirements. Scholar dress for PE class must
allow for the safe performance of all physical education activities. Scholars will be allowed to
wear P.E. clothes. Scholars will be permitted to take their shirts or uniforms home regularly to
be washed. Every scholar must wear flat-soled athletic shoes that are not slip-on. A doctor’s
statement will be required for three consecutive absences from physical education class in
one grading period. A note from a legal guardian will excuse a single week’s absence from
participation in physical education class.

Scholar Fundraising

The Principal will approve all fundraising activities for the school. Scholars are not permitted to
sell items for personal gain or for organizations not affiliated with the school on school
property.

Emergency Closings and Delays

School Closing Information (K-6)

Eagle’s Nest Academy's scheduled closings are listed on the school year calendar, available
in the school office and this handbook.

When the school has an unscheduled closing, such as a weather-related closing, automated
phone calls, the radio, local TV stations, a Facebook page, and our school website will be the
primary means of announcement. In such situations, we will decide by 7:00 a.m., notify local
stations, and post on our media.

Please remember that if it is not on the TV news, on our website, or an automated call is not
made, we are having school. Please do not call staff members to ask if there is school.

Address Change

Please contact the main office to obtain the documents if your address changes.

Board Meetings

The Board of Directors governs Eagle’s Nest Academy. Board meetings are subject to
Michigan’s Open Door Law. Information regarding Board meetings will be posted on the
school website and in specified locations throughout the school within 48 hours of the
meeting. The Board of Directors approves and authorizes policies related to our school.

Local Board Authority (K-6)

Promotion and retention decisions may be difficult. People may disagree about policies and
criteria, and research may not provide educators with a definitive answer to the question of
whether to promote or retain. However, despite the problems inherent in making promotion
and retention decisions, it is clear that educators and boards of education have authority to
adopt policies that are based on objective criteria.
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The Revised School Code, sections 380.11a and 380.1282, provides a board of education
“general powers” to “exercise a power incidental or appropriate to the performance of any
function related to the operation of the school district in the interests of public elementary and
secondary education in the school district.” [MCL 380.11a and 380.1282]. Moreover, the courts
have confirmed that a school board has the authority to retain pupils on the basis of their
failure to achieve at the appropriate level.

Visitors & Visitor Tags

Family members are welcome to come to school; however, please avoid seeking to confer
with the teacher during the school day (e.g., between classes or during the school day). While
we welcome every family’s insight, perspective, and participation, teachers must focus on
instruction during the school day. We respectfully ask that you schedule a family/teacher
conference through the main office or the administrator’s office.

Arranging a Conference

Family-teacher conferences are held after five weeks of every quarter to allow families and
scholars to make academic adjustments before the end of the school year. These conferences
are scheduled by classroom teachers/teams. Families wishing to schedule an additional
conference with a teacher/team or an administrator should contact the individual(s) involved to
make arrangements. Please contact the teacher or administrator. Guests who cannot respect
this policy will be barred from entering the academic areas of the building and confine their
business to the front office, or they will be removed from our Campus. In rare cases where
visitor behavior causes significant disruption, visitors will be asked to prearrange all visits
virtually or through school officials. All visitors must check in at the office to obtain a visitor’s
tag. If you request to go beyond the office, you must go through our identity-check system,
which scans your driver's license. Please do not be offended if you are stopped or do not have
a visible visitor’s tag displayed, as our scholars’ safety and security are of the utmost concern
to all of us. Please consult the PLA Network Visitor’s Policy regarding the steps for scheduling
and obtaining permission to visit the school and classrooms. Legal guardians/visitors can be
denied access beyond the main office during school hours.

Cafeteria/Food Service

Every day of school, breakfast and lunch will be available for scholars to purchase in the
cafeteria. Scholars will be allowed to enter the cafeteria at 7:40 a.m. for breakfast. For
scholars with paid or reduced lunches, the scholar prepays on their account and will be
charged accordingly. Scholars who qualify for free lunch will use their account number to
assist in record keeping for the Federal School Nutrition Program. Scholars with special
dietary needs must provide a medical statement to substantiate the need for a food
substitution. The medical statement must include identifying the medical or other special
dietary condition that restricts the scholar’s diet, the food or foods to be omitted from the
scholar’s diet, and the food or choice of foods to be substituted. Medical statements for diet
restrictions must be renewed every year to reflect the current dietary needs of the scholar.
PLA bars scholars from bringing fast food for school lunches or events.
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Fire, Tornado, and Safety Drills

Eagle’s Nest Academy complies with all fire safety laws and will conduct fire drills by state law.
Specific instructions on how to proceed will be provided to scholars by their teachers, who will
be responsible for the building's safe, prompt, and orderly evacuation. Tornado drills will be
conducted during the tornado season using the procedures prescribed by the state. The alarm
system for tornadoes differs from the alarm system for fires, and scholars will be informed of
the difference. Safety drills will be conducted once per school year. Teachers will provide
specific instructions on the appropriate procedure when scholars must be secured in the
building rather than evacuated. These situations can include a terrorist threat, a person in
possession of a deadly weapon on school property, or other acts of violence.

Child Abuse/Neglect

Eagles Nest Academy personnel are mandated reporters of suspected abuse and neglect.
Mandated reporters are required to report suspected child abuse or neglect immediately when
they have reasonable cause to believe that a child who is 17 years of age or younger and
known to them in a professional or official capacity has been harmed or is in danger of being
hurt (physically, sexually, or through neglect) and that a caregiver either committed the harm
or should have taken steps to prevent the child from harm.

Animals

Live animals are permitted on school property only with advance permission of the classroom
teacher and Principal. Animals must be caged for safety and may not be transported on a
school bus. For health reasons, individual scholars and teachers, some classrooms may not
be able to have animal visitors.

Lost and Found
Scholars who find lost articles should turn them into Lost and Found. Scholars who have lost
items should check with the main office to see if their missing items are in the main office.

Birthday Recognition

Birthday celebrations, such as bringing up cupcakes and a cake, will only take place during
lunchtime. All homeroom teachers will do monthly classroom birthday celebrations for
scholars. Additionally, to protect the feelings of all classmates, scholars are not permitted to
pass out invitations at school, even if inviting the entire class. PLA/ENA is not allowed to
release scholar addresses or phone numbers. We want to maintain the class during
instructional time.

Cell Phones Policy 2024-2025

Please read the cell phone policy for families, legal legal guardians, and scholars. No
exceptions will be made to the policy. All phones will be turned in to the homeroom teacher
when scholars arrive at the building. Phones will be stored with the teacher. All phones are
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checked in at the beginning of class with their homeroom teacher- Eagles Nest Academy is
not responsible for lost or stolen cell phones, nor do we have the resources to investigate if
they are lost or stolen. Using a cell phone during the school day to talk, text, photograph, or
access the internet will confiscate the phone. If a scholar’s cell phone is confiscated, a legal
guardian must pick up the phone. Confiscated phones will not be returned to a scholar. The
school will not contact families to notify them that a phone has been seized.

Additionally, any violation of this policy that causes or involves a distraction or interruption of
transportation, the instructional environment or leads to a breach of other district rules or
policies will be subject to disciplinary action according to the scholar Code of Conduct. Failure
to comply with a staff directive to turn in a cell phone will be considered defiance of authority
and subject to disciplinary action according to the scholar Code of Conduct. If legal guardians
need to contact a scholar during the school day, they are requested to contact the school
office for assistance. If scholars need to use a phone during the school day, they must use a
school phone, which is made available to scholars with appropriate permission. Eagles Nest
Academy personnel are not responsible for lost, stolen, or damaged cell phones or electronic
devices.

Scholar Signature:
Date:

Legal Guardian Signature:
Date:

Field Trips

Eagles Nest Academy may use bus transportation for field trips, and during such trips,
scholars must comply with the following bus safety and conduct rules:
e Go immediately to the assigned seat and remain in the seat for the entire bus trip.
e Remain seated and facing forward while the bus is in motion.
e Talk in a quiet, reasonable tone of voice. Loud, boisterous, profane language or
indecent conduct will not be tolerated.
e Scholars cannot tease, sculffle, trip, hold, hit, or use their hands, feet, or body
objectionably.

e Throwing items on the bus will not be tolerated.

e Food, drink, candy, and gum are prohibited on the bus.

e Phones and electronic games are prohibited.

e Windows are not to be lowered below the designated mark only with the driver’s
approval. Keep head, hands, and feet inside the bus at all times.

e Keep the bus aisle clear of all items, such as feet, legs, book bags, instruments, etc.

e Scholars shall respect the bus driver and follow all directions the driver gives.

e Treat all school property with respect.

e Observe the same conduct rules as expected in the classroom.

e Scholars must be reticent when bus stops at all railroad crossings.

e Girls sit with girls and boys sit with boys.

e Skateboards, scooters, etc., are prohibited on buses.
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Health Services

Immunization Requirements

All scholars are required to have statutorily mandated immunizations or to have an authorized
waiver. If a scholar does not have the necessary shots or waivers, the Principal may remove
the scholar or require compliance by a set deadline. Any questions about immunizations or
waivers should be directed to the school’s nurse. Each scholar shall provide proof of their
immunizations that comply with the rules set forth by the Genesee Health Department.

Injury and lliness

All injuries must be reported to a teacher or the Principal. If a minor injury occurs, the scholar
will be treated by the school nurse and returned to class. If additional medical attention is
required, the school will follow the emergency procedures and contact the scholar’s legal
guardian. An accident report will be completed for significant head injuries and other serious
injuries that occur in the school building, on the school grounds, at practice sessions, or any
other events sponsored by the school. These incidents must be reported immediately to the
person in charge, followed by communication with the principal's office for 24-hour injury
follow-up. legal guardians will be notified of these injuries. A copy of the report will be kept in
the school clinic file. Any scholar returning to school with crutches must obtain written
permission from a physician stating that the scholar can use crutches in school. The note
should indicate how long the scholar will need the crutches and whether they should be
excused from physical Education class. The legal guardian should contact the school office if
the child attends field trips or regularly rides the bus for temporary disability needs. The
scholar should present the note to the school nurse upon arrival. The school nurse will issue a
pass to leave class early and for scholar assistance, including permission to use the elevator.
The pass will remain effective for crutches and medical treatment. Specific guidelines for using
equipment on school campuses will be discussed upon the scholar’s return. Wheelchairs are
available in the clinic and are only to be used to transport scholars or staff members who are
ill or injured. If your child needs crutches or a wheelchair to attend school, the legal guardian
must make arrangements with your healthcare provider.

Prescription Medication Policy

If a scholar needs prescribed medication during school hours, a legal guardian may come to
school and give the medicine. Scholars are not allowed to leave the building to go home to
take medication and then return to school. A school administrator or designee will
administer/dispense some medication with the proper forms. All medicine must be in its
original container. There will be no exceptions to this policy. Scholars may not have
medication in their pockets, lunch boxes, lockers, etc. All medication brought to school must
be turned in to a school administrator. This policy includes all field trips and extracurricular
activities. Scholars may not possess or use prescription medications independently from a
school administrator. Non-compliance may result in disciplinary action and possible expulsion
from school. Scholars with an acute or chronic disease or medical condition are exempt from
this prohibition. These scholars are allowed to possess and self-administer medication on an
emergency basis. legal guardians of children who self-administer medication must submit their
written authorization on an annual basis. The authorization statement must include a
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statement from the scholar’s physician indicating their approval for the scholar to
self-administer the medication.

Over-the-counter medicine (OTC)

A legal guardian/legal guardian must sign an OTC medication card to permit school personnel
to administer OTC medication at school. The medication has to be provided by the legal
guardian/legal guardian. It will be given according to the directions on the bottle and the
dosage needs that are appropriate for the age and size of the scholar. OTC medication must
be in the original container, with only one per bottle. OTC medication must be kept in the
school clinic. An OTC permission card must be renewed at the start of every school year. For
OTC medications such as cough drops, cold medicine, Tylenol, or Ibuprofen, a legal guardian
should list the medication on the OTC card to indicate a scholar may take this medication at
school or send a note with the medication for the nurse to attach to the OTC card if it has
already been submitted. Herbal and Homeopathic medications will not be administered at
school.

Transporting Medications
Scholars may not bring medications to school on the bus. Parents or legal guardians must
bring any prescribed medication to the school.

Hearing And Vision Screening

The Academy strongly recommends hearing and vision screening for scholars. If a scholar,
the examiner must refer the child for further testing if the child does not pass a screening.
Hearing screenings should be performed in Kindergarten or grade 1st and grades 4th and 7th
Grades. The Department of Human Services provides these services for the Academy. It is
important to remember that these tests are only screening tools.

Pediculosis (Head Lice)

The school nurse or designee will be responsible for all lice identification. All checks for head
lice will be done confidentially to respect the scholar’s right to privacy and to avoid
embarrassment. The legal guardian/legal guardian will be notified by telephone if lice are
detected or if there was exposure to someone infected. The emergency contacts will be
notified if the legal guardian/legal guardian is unavailable. An informational checklist will be
given to legal guardians/guardians of Scholars identified with live head lice. Educational
information on treatment and prevention will also be distributed. In the event of discovery
during a field trip, PLA will provide transportation back to the school. The school will continue
to provide transportation for a special needs scholar who is transported by school bus per the
scholar’s |IEP.

Bed Bugs

The school nurse or designee will be responsible for bed bug identification. All checks for bed
bugs will be done confidentially. If the nurse or designee suspects bed bug bites, the nurse or
designee will contact the legal guardian/legal guardian to discuss the possibility. If a live bug is
found on the scholar, the scholar should have a fresh change of clothing to finish the school
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day, and original clothes should be bagged and sent home. If a live bug is found on a scholar,
book bag, etc, the bug will be collected and double-bagged. It will be taken for identification by
an exterminator. Lost time in the classroom interferes with scholarly learning; thus, classroom
checks will not be conducted. The associates of scholars at the elementary, middle, and high
school levels will be checked at the nurse’s discretion. All siblings of the infested child will be
checked if they are enrolled in a PLA Network school. Checks for the infested child and his/her
sibling(s) will be conducted on Monday morning for four weeks after initial discovery to aid
families with detection and treatment.

PROMOTION POLICY

Promotion
Promotion to the next grade is based on the following criteria:

Grades (K-6)

Current level of achievement

Potential for success at the next grade level
Emotional and/or social maturity

Fulfillment of the school's attendance policy

A passing grade for the purpose of promotion is D- (or equivalent stands-based achievement)
or better. The scholar must pass three (3) out of four (4) academic and exhibit appropriate
effort and achievement in co-curricular and elective courses per academic year. If significant
deficiencies are identified in core content coursework or standardized test scores, additional
requirements may be instituted for promotion including but not limited to: Completion,
Intervention Courses, Special Projects, or Additional Assignments/Evaluations.

Retention

Scholars may be retained if it is in their best interest. Scholars may be retained for any of the
following reasons:

Emotional growth

Social growth

Academic growth

Lack of sufficient attendance

All legal guardians/guardians will be informed throughout the year as to a possible retention.
The decision to retain will be made in the third quarter so that the scholar may have a
probationary period to correct the issue at hand.

Other Philosophies And Program Support

Wellness Philosophy (K-6)

Eagle’s Nest Academy is committed to creating a healthy school environment that enhances
the development of lifelong wellness practices to promote healthy eating, hygiene, and
physical activity.
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In addition to core academic classes, scholars will be educated in the area of health and
wellness as directed by the Michigan Health Education Content Standards. Scholars will learn
about healthy eating choices, personal and oral hygiene practices, and the importance of
physical activity.

Academics

Grades And Grading

The PLA Network has established the following grade scales. The special area subjects
include Art and Physical Education.

Subject Achievement Scale

A+ — 98-100%

C+ — 78-79%

A — 93-97%

C — 73-77%

A- — 90-92%

C- — 70-72%

B+ — 88-89%

D+ — 68-69%

B — 83-87%

D — 63-67%

B- — 98-100% D- —» 60%

F— 59% & below

Honor Roll

The school publishes an Honor Roll for K-6th grade scholars at the end of every grading
period. To make the Honor Roll, a scholar must receive all A's and B's (with no grade lower
than B+). Scholars who receive all A's will be designated on the Honor Roll with an asterisk,
known as Eagles Nest Honor Roll. Recognizing these academic achievers is essential, and an
assembly will be held after each grading period to honor them. Additionally, scholars will also
be recognized for good citizenship and leadership roles.

Homework

Homework is a strategic tool teachers use to reinforce learning and enrich the educational
experience. At PLA/ENA, we place immense value on the development of our scholars, which
is why homework assignments should be mindful of the crucial role that home life plays in their
growth. In addition, we encourage scholars to dedicate 10 minutes to independent reading or
enjoy a reading session with family members. For scholars in Grades K-1, homework will
consist mainly of activities designed to reinforce and enhance their learning. Grades 2 and 3
scholars will have up to 30 minutes of homework assigned daily. Similarly, Grades 4-6
scholars will be assigned no more than 1 hour of homework daily. We understand that some
scholars may need extra time to complete their work, and we fully support this. Should any
work need completion outside of school, we understand the importance of allowing scholars to

26



finish it at home. It is important to note that no scholar will be excluded from any special
classes due to incomplete classwork.

What is PBIS?

Positive Behavioral Intervention Support (PBIS) is a proven three-tiered framework designed
to enhance and integrate all aspects of data, systems, and practices that impact scholar
success. Eagles Nest Academy is committed to recognizing and celebrating scholars who
exhibit leadership skills and positive behaviors. Equally important is providing scholars with
the tools and opportunities to cultivate and transform undesired behaviors as a vital part of
their personal growth and development.

LiveSchool

LiveSchool is a platform that helps your child's school create a positive learning environment.
Teachers can award points for good behavior and hard work and document negative behavior
and comments. Your child can earn rewards and participate in fun events by consistently
working hard.

Quarterly Progress Reports

Academic and behavioral progress reports are sent home quarterly to keep scholars abreast
of a scholar’s performance. Guardians should communicate with their children about grades
and review homework, class work, and test papers throughout grading periods. These three
indicators are good measures of how your child is doing. If you feel a conference to discuss

your child’s progress is needed, please call your child’s teacher.

Family-Teacher Conferences

While formal /teacher conferences take PLA/ENA in the fall, winter, and spring, all teachers
and staff are strongly encouraged to hold conferences with scholars whenever they appear
useful and appropriate. Because teachers are responsible for scholar groups throughout the
day, it is best to pre-arrange conferences by scheduling an appointment. (P-T-C are held at
the midway point of each quarter)

Special Education

PLA/ENA believes in providing all scholars a free and appropriate public education (FAPE).
FAPE mandates that school districts provide access to general education and specialized
educational services. It also requires that children with disabilities receive support free of
charge as is provided to non-disabled scholars. It also provides access to general education
services for children with disabilities by encouraging support and related services to be
provided to children in their general education settings as much as possible. PLA/ENA
provides various special education programs for Scholars identified as having a disability as
defined by the Individuals with Disabilities Education Improvement Act (IDEA). A scholar may
receive special education services only through the proper evaluation and PLA/MECC
procedure. Parent/Guardian involvement in this procedure is required. More importantly, the
school encourages them to be an active participant. A legal guardian who believes his/her
scholar may have a disability that interferes substantially with the scholar's ability to function
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properly in school should review the special education link on the school website and/or
contact the

Title |

Title | aims to ensure that all children have a fair and equal opportunity to obtain a high-quality
education and reach, at minimum, proficiency in challenging state academic achievement
standards and assessments. The program is designed to help disadvantaged children meet
high academic standards by participating in either a Schoolwide or a Targeted Assistance
Program.

Title 1lI

Title Il is specifically targeted to benefit Limited English Proficient (LEP) and Immigrant
scholars. The purpose is to help ensure that children who are LEP attain English proficiency,
develop high levels of academic attainment in English and meet the same challenging State
academic content and scholar academic achievement standards as all children are expected
to meet. Scholars identified as Limited English Proficient (LEP) and in need of placement in a
language instruction educational program will be assessed for English proficiency using the
scholars Home Language Survey and scored on the level system according to Indiana’s New
English Language Proficiency Levels:

e Level 1: Scholars performing at this level of English language proficiency begin to
demonstrate receptive or productive English skills. They can respond to simple
communication tasks.

e Level 2: Scholars performing at this level of English language proficiency respond with
increasing ease of use in more varied communication tasks.

e Level 3: Scholars performing at this level of English language proficiency tailor the
English language skills they have been taught to meet their immediate communication
and learning needs. They can understand and be understood in many basic social
situations (while exhibiting many errors of convention) and need support in academic
language.

e Level 4: Scholars performing at this level of English language proficiency combine the
elements of the English language in complex, cognitively demanding situations and
can use English to learn in other academic areas. However, some minor errors of
conventions are still evident.

e Level 5: Scholars performing at this English language proficiency level communicate
effectively with various audiences on a wide range of familiar and new topics to meet
social and academic demands. Scholars speak, understand, write, and comprehend
English fluently and display academic achievement comparable to native
English-speaking peers. To attain the English proficiency level of their native
English-speaking peers, further linguistic enhancement and refinement are necessary.

The Language Instruction for Limited English Proficient and Immigrant scholars program
increases a child’s English proficiency using small group instruction and modifications to
classroom assignments. A child may participate in this program until he/she is reclassified as
Level 5 or Fluent English Proficient (FEP) according to the State's existing guidelines and it is
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determined that a language instruction educational program is no longer needed. This process
may take several years. A legal guardian/guardian has the right to remove his/her child from
the program or decline services. However, if recommended, PLA feels that the child’s
participation in this program will most effectively increase his/her English proficiency and
knowledge of the academic content. If a legal guardian refuses services for eligible scholars,
those scholars must still participate in the state’s annual assessment of English learners until
they demonstrate proficiency.

Discipline

PLA/ENA prioritizes maintaining an atmosphere of respect that is conducive to learning and
safe for all scholars, staff, and guests. Scholars who engage in illegal, dangerous, or
disruptive behavior will be called upon to correct that behavior. Each scholar is a unique
individual with unique personal, social, and educational needs. As a result, every disciplinary
situation becomes unique. Consequences for misbehavior provide the best learning value
when matched to the unique scholar and unique situation. The odds of children learning from
their mistakes increase dramatically when children see a reasonable connection between their
behavior and the resulting consequence. At ENA, we utilize PBIS/Liveschool, which focuses
on that connection and individualizes disciplinary measures. Because discipline is uniquely
tailored to each scholar, please contact your school. Questions regarding discipline at your
scholar’s school should be directed to the Principal.

Due Process

Due process is a fundamental right of all individuals. Therefore, the academy has
implemented constitutionally and legally sound procedures to address discipline. Those
include the following:

1. Disciplinary authority shall be reasonable and fair.

2. School personnel shall make every effort to resolve problems through effectively
utilizing the academy’s resources, in cooperation with the scholar and the legal
guardian or Guardian.

3. A scholar shall be fully informed of events surrounding the discipline. A scholar shall
also be allowed to discuss the events which occasioned the suspension/expulsion. If a
scholar denies a charge against him/her, the school shall provide the scholar with an
explanation of the evidence.

4. If a scholar charged with violation of this scholar Code of Conduct has been returned
to the regular school program pending a decision, then such action of reinstatement
shall not limit or prejudice the school’s right to suspend or expel the scholar following
that decision.

5. Scholars with disabilities may be suspended up to 10 school days in one school year
for violations described herein. Consequences for special education or disabled
scholars will be adjusted, as required by federal and state laws and regulations, and
the scholar’s education plan (IEP) or accommodation, when necessary.

6. A scholar or a legal guardian of a minor scholar may waive the scholar’s right to a
hearing on charges alleging scholar misconduct and voluntarily accepting exclusion
from school, school grounds, and school functions over ten (10) school days without
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such a hearing. Such exclusion shall be for a specific period. During such periods of
exclusion the scholar shall not be allowed to re-enroll. Such voluntary exclusion is not
a scholar's right and shall be available only at the discretion of the Principal and/or
designee

7. Before a decision is rendered to suspend, expel, or permanently expel a scholar, the
following Discipline Factors shall be considered:

® Qo000

f.

g.

the scholar’s age;

the scholar’s disciplinary history;

whether the scholar has a disability;

the seriousness of the violation or behavior;

whether the violation or behavior threatened the safety of any pupil or staff
member;

whether restorative practices will be used to address the violation or behavior;
whether a lesser intervention would properly address the violation or behavior.

Suspension of Ten School Days or Less
Before the suspension of the scholar, the following process shall be implemented:

a.

b.
c.

The scholar will be informed of the charges against him/her, and if the scholar
denies the charges, the school administration shall explain the evidence.

The scholar shall be allowed to explain his/her version of the facts.

The scholar Success Coordinator shall consider the Discipline Factors before
deciding.

If, after providing the scholar with his/her due process rights, the scholar
Success Coordinator of Culture, or the scholar Success Coordinator’s designee
in scholar Success Coordinator’s absence, determines that the scholar has
engaged in a prohibited act under this scholar Code of Conduct, then the
scholar Success Coordinator or designee may impose a disciplinary penalty of
a suspension not to exceed thirty (30) school days. The legal guardians or
guardians shall be notified of their right to appeal the decision to the principal
and to request a conference. Verbal notification shall be followed by written
communication to the legal guardians/guardians. A copy of the letter shall be
placed in the scholar’s discipline file. Verification of such contract shall be made
as a log entry in PowerSchool.

The Principal shall affirm, modify or reverse disciplinary action within two (2) school days of
the conference date. This decision is final and not subject to
further review or appeal.

Suspension for Eleven (11) or More School Days, Expulsion, or Permanent

Expulsion

Formal Due Process Hearing Procedures
1. Upon receipt of a recommendation from the Principal and/or designee for a long-term
suspension, expulsion or permanent expulsion of a scholar, the hearing Officer shall
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schedule a formal due process hearing to take place within ten (10) school days
following the commencement of the scholar’s suspension. In the case of an expulsion
or permanent expulsion, if the hearing cannot be scheduled within the ten (10) school
day period the academy may impose additional days beyond the short term
suspension until such time as the hearing can be held.

. The following procedures shall be followed regarding the formal due process hearing

for long-term suspension and expulsion:

a. Written notice. If a scholar is charged with a violation of the scholar Code of
Conduct carrying a consequence of long term suspension or expulsion, the
scholar and the scholar’s legal guardian(s) shall be notified of such charges by
registered mail, as well as the scholar’s rights of due process as set forth
herein. The written notice of violation shall state the nature of the violation, the
proposed consequence, and the scholar’s and legal guardian’s right to a due
process hearing at a specified time and place to determine (i) whether a
violation occurred and (ii) whether the consequence of such violation merits the
imposition of a long-term suspension or expulsion. The notice shall also set
forth the right of the scholar and his legal guardian and an advocate of their
choice and at their expense to participate in the hearing, the right of the scholar
to hear and/or see the evidence offered against him or her during the hearing,
the right of the scholar to present oral or written evidence or testimony on the
scholar’s behalf, and the right to a written record of the result of the hearing.

b. Hearing Procedures. At the hearing, the scholar and legal guardian shall be
advised of the alleged violation and the facts leading toward the allegation and
be provided copies of the evidence provided to the hearing Officer. Minutes
shall be kept for the hearing. At the hearing the Hearing Officer will consider all
of the factors required by Michigan law before rendering its decision.

c. Written Record. Within three (3) school days after the conclusion of the
hearing, the legal guardians/guardian will receive a written record of the
decision. This document will inform the legal guardian if there is any right to an
appeal to the Deputy Regional Director. The legal guardian shall be responsible
for making arrangements for the child’s educational needs during a long-term
suspension or expulsion.

d. Appeal to Regional Director. A legal guardian/parent or scholar may appeal the
Hearing Officer’s decision in writing to the Regional Director of Phalen
Leadership Academy within 3 business days of being notified of the Hearing
Officer’s decision. The Regional director shall consider the record presented at
the due process hearing, and at its discretion, additional positions from the
administration and the legal guardian/guardian or scholar in rendering its
decision. The Regional Director of Phalen Leadership Academy shall render
the final decision within ten (10) business days. Except for expulsions, all
decisions of the Regional Director are final.

e. Appeal to Board. A legal guardian/Guardian or scholar may appeal the
Regional Director’s decision for expulsion within seven (7) days to the Board of
Directors. The Board shall consider the written record, and at its discretion,
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consider additional positions from the administration and the legal
guardian/guardian or scholar.

f. School Assignments-When practical in the judgment of the Principal, a scholar
may be permitted to maintain progress during a long-term suspension.

The following procedures shall be followed regarding the formal due process hearing for
permanent expulsion:

i. Written notice. If a scholar is charged with a violation of the scholar Code of Conduct
carrying the potential consequence of a permanent expulsion, the scholar and their legal
guardian/guardian shall be notified of such charges by registered mail, as well as the scholar’s
due process rights. The written notice of violation shall state the nature of the violation, the
proposed consequence, and the scholar’s and legal guardian’s right to a due process hearing
at a specified time and place to determine

(i) whether a violation occurred, (ii) whether an exception applies to preclude the permanent
expulsion, or (iii) whether consideration of the Discipline Factors weigh against permanent
expulsion:

ii. The notice shall also set forth the right of the scholar and his legal guardian and an
advocate of their choice and at their expense to participate in the hearing, the right of the
scholar to hear and/or see the evidence offered against him or her during the hearing, the right
of the scholar to present oral or written evidence or testimony on the scholar’s behalf, the right
to hold the hearing open to the public, and the right to a written record of the result of the
hearing.

iii. Hearing Procedures. At the hearing, the scholar and legal guardian shall be advised of the
alleged violation and the facts leading toward the allegation and be provided copies of the
evidence provided to the Hearing Officer. The scholar, legal guardian or legal guardian and
any advocates or witnesses will have the opportunity to present evidence to the Hearing
Officer. Minutes shall be kept of the hearing, At the hearing, the Hearing Officer will consider
all of the Discipline Factors. The decision will note that discipline Factors were considered.

iv. Written Record. Within a reasonable time following the hearing, the legal guardian will
receive a written record of the decision. This document will inform the legal guardian if there is
any right to an appeal. If the scholar is permanently expelled from the school, the written
record shall inform the legal guardian of the minimum length of the expulsion and the date
upon which the legal guardian may petition for reinstatement. Upon the legal guardian’s
request, the school shall provide the legal guardian with the petition for reinstatement form.

v. Appeal to Regional Director. A legal guardian/Guardian or scholar may appeal the Hearing
Officer’s decision in writing to the Regional Director of Phalen Leadership Academy within 3
business days of being notified of the Hearing Officer’s decision. The Regional Director shall
consider the record presented at the due process hearing, and at its discretion, additional
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positions from the administration and the legal guardian/guardian or scholar in rendering its
decision. The Regional Director of Phalen Leadership Academy shall render the decision
within ten (10) business days.

vi. Appeal to Board. A legal guardian/Guardian or scholar may appeal the Regional Director’s
decision for permanent expulsion within seven (7) days to the Board of Directors. The Board
shall consider the written record, and at its discretion, consider additional positions from the
administration and the legal guardian/guardian or scholar. The decision of the Board is final.

vii. Alternative Education. Permanent expulsion means that the scholar may not enroll in any
public school in the State of Michigan in accordance with applicable law. The legal guardian
shall be responsible for making arrangements for alternative education (including private
school, strict discipline academies, cyber school) for the child until s/he is reinstated in a public
school.

Daily Campus Expectations

1. While scholars are allowed to bring cellphones to campus, they should not be visible at
any point during the day. They must be turned into their homeroom teacher at the start
of the day. Scholars are ONLY allowed to use their cell phones with permission from
their teacher within their classrooms.

2. Scholars should not use headphones or airpods in the hallway as they transition.
Scholars are ONLY allowed to use headphones or airpods with permission from their
teacher within their classroom

3. Providing a rigorous curriculum in a safe environment is the primary focus for all
scholars at Eagles Nest. To this end, it is the expectation that scholars will engage in
all learning activities while in the classroom.

a. Scholars should not sleep in class. If a scholar is not feeling well or needs time
or additional support prior to engaging in learning, they should ask their teacher
for a pass to see a member of the scholar Success Coordinator .

b. Scholars who repeatedly disengage by keeping their head down or sleeping in
class will be required to have a meeting with an administrator, scholar Success
Coordinator and a legal guardian/guardian.

4. Scholars are expected to follow all norms, policies, and procedures as outlined in the
SCC for our school and within class to ensure that everyone has the opportunity to
learn and to be healthy and well while on campus and within our building.

5. Scholars are expected to both show respect and to be shown respect in all forms of
communication and interactions while on campus and/or while participating in school
activities.

Beyond Minor Offenses: Unacceptable Behavior with Consequences

or Actions
Guiding Principle: Working with the community, victim, and offender, rather than talking to
them or for them leads to a community of respect, family, and equity.
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Overall strategies to consider when issuing consequences:

Focus on repair of harm to the victim.

Provide a process for making amends to the community.

Provide a process for greater understanding of how the incident affected others
Offer a meaningful way for the offender to take responsibility for their actions.
Encourage apology or expressions of remorse.

Involve the victim and the community in determining the accountability measures.

Non-Negotiable Offenses and Immediate Consequences

Eagles Nest Academy seeks to be a safe haven for scholars and staff. To norm on our
school’s culture and expectations for all stakeholders, some offenses will be subject to
immediate consequences.

LEVEL | VIOLATIONS: 1-3 days suspensions

1.

Defacement of Property: A scholar will not willfully cause defacement of, or damage to,
property of the school or others. Actions such as writing in school textbooks or library
books, writing on desks or walls, carving into woodwork, desks, or tables, and
spray-painting surfaces are acts of defacement.

Disorderly Conduct: A scholar will not harass others or misbehave in a manner that
causes disruption or obstruction to the educational process. Disruption caused by
talking, making noises, throwing objects, or otherwise distracting another constitutes
disorderly conduct. Behavior is considered disorderly if a teacher is prevented from
starting an activity or lesson, or has to stop instruction to address the disruption.
Inappropriate Displays of Affection: scholars will not engage in inappropriate displays
of affection, such as kissing or long embraces of a personal nature.

Inappropriate Dress and Grooming: A scholar will not dress or groom in a manner that
disrupts the educational process or is detrimental to the health, safety or welfare of
others. A scholar will not dress in a manner that is distracting or indecent, to the extent
that it interferes with the learning and teaching process.

Insubordination/Unruly Conduct: A scholar will not ignore or refuse to comply with
directions or instructions given by school authorities. Refusing to open a book, write
an assignment, work with another scholar, work in a group, take a test or do any other
class or school-related activity not listed herein, refusing to leave a hallway or any
other location by a school staff member, or running away from school staff when told
to stop constitutes unruly conduct.

Leaving School Without Permission: A scholar will not leave the school building,
classroom, cafeteria, assigned area, or campus without permission from authorized
school personnel.

Possession of Inappropriate Personal Property: A scholar will not possess personal
property that is prohibited by school rules or that is disruptive to teaching and learning,
including but not limited to pornographic or obscene material, laser lights, personal
entertainment devices, computer games, electronic pagers or beepers, radios,
television sets, cassette players, compact disc players, telephones, or other personal
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communication devices. Certain devices may be permitted for health or other reasons,
if approved by the principal.

8. Profanity and/or Obscenity Toward scholars or staff: A scholar will not orally, in writing,
electronically, or with photographs or drawings, direct profanity or insulting, obscene
gestures toward any other scholar or staff member. A list of unacceptable words will be
available for legal guardian/guardian review upon request.

9. Sexual Harassment (Level I): A scholar will not use words, pictures, objects, gestures,
or other actions relating to sexual activity or a person’s gender that cause
embarrassment, discomfort, or a reluctance to participate in school activities.

10. Smoking: A scholar will not smoke, use tobacco, or possess any substance containing
tobacco or vape in any area under the control of a school district, including all
activities or events supervised by the school district.

11. Technology Abuse: A scholar will not violate the district’s “Technology Use Guidelines.”

12. Trespassing: A scholar will not fail to report to the school’s assigned class or activity
without prior permission, knowledge or excuse by the school or legal
guardian/guardian.

School Responses To Level | Violations:
School administrators and staff may use appropriate intervention strategies, as determined by
local district policies including, but not limited to, staff and scholar/legal guardian conferences,
auxiliary staff intervention and counseling programs, scholar programs for conflict resolution
and peer mediation, and programs for anger management and violence prevention. Any of
the following intervention strategies and disciplinary actions may be used:
e Administrator/scholar conference or reprimand;
Administrator and teacher-legal guardian/guardian conferences;
Referrals and conferences involving various support staff or agencies;
Daily/weekly progress reports;
Behavioral contracts;
Change in scholar’s class schedule;
School service assignment;
Confiscation of in appropriate item;
Restitution/restoration;
Before- and/or after-school detention;
Denial of participation in class and/or school activities;
Other intervention strategies, as needed;
Out-of-school suspension (short-term) from one (1) school day up to (3) school days.

Level Il Violations:
Depending upon severity or repetition, a Level Il violation may be reclassified as a Level lll
violation. (2-5 days)
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Bullying/Harassment/Intimidation - “Bullying, harassment or intimidation” means any
gesture or written, verbal, or physical act that a reasonable person, under the
circumstances, should know will have the effect or harming a scholar or damaging the
scholar’s property, placing a scholar in reasonable fear of harm to the scholar’s
person or damage to the scholar’s property, or that has the effect of insulting or
demeaning any scholar or group of scholars in such a way as to disrupt or interfere
with the school’s educational mission or the education of any scholar. Bullying,
harassment or intimidation includes, but is not limited to, such a gesture or written,
verbal, or physical act, that is reasonably perceived as being motivated by a scholar’s
religion, race, color, national origin, age, sex, sexual orientation, disability, height,
weight, socioeconomic status, or by any other distinguishing characteristic.
Destruction of Property - A scholar will not intentionally cause destruction of property of
the school or others. Actions that impair the use of something are destructive. Ruining
bulletin boards, intentionally clogging the plumbing system, breaking light bulbs or
fixtures, and damaging school equipment to the point where repair is necessary are
acts of property destruction.

Failure to Serve Assigned Detention - A scholar will not fail to serve an assigned
detention of which scholars and/or legal guardians/guardians have been notified.
False Identification - A scholar will not use another person’s identification or give false
identification to any school official with intent to deceive school personnel or falsely
obtain money or property.

Fighting - A scholar will not physically fight with another person. Self-defense or
defense of others may be taken into account in determining whether this provision has
been violated.

Forgery - A scholar will not sign the name of another person for the purpose of
defrauding school personnel or the Board of Education.

Fraud - A scholar will not deceive another or cause another to be deceived by false or
misleading information in order to obtain anything of value.

Gambling - A scholar will not engage in any game of chance or contest wherein money
or other items of monetary value are awarded to the winner, except for those games
and contests authorized as official school functions.

Gang Activity - A scholar will not, by use of violence, force, and coercion, threat of
violence, or gang activity, cause disruption or obstruction to the educational process.
Gangs are defined as organized groups of scholars and/or adults who engage in
activities that threaten the safety of the general populace, compromise the general
community order, and/or interfere with the school district’s education mission. Gang
activity includes:

a. Wearing or displaying any clothing, jewelry, colors, or insignia that
intentionally identifies the scholar as a member of a gang, or otherwise symbolizes
support of a gang.

b. Using any word, phrase, written symbol, or gesture that intentionally
identifies a scholar as a member of a gang, or otherwise symbolizes support of a gang.

c. Gathering of two or more persons for purposes of engaging in activities or
discussions promoting gangs.
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10.

11.

12.

13.

14.

15.

d. Recruiting scholar(s) for gangs.
Hazing - A scholar will not haze or conspire to engage in hazing of another. As used in
this section, “hazing” includes any method of initiation or pre-initiation into a scholar
organization or any pastime, or amusement, engaged in with respect to such an
organization which causes, or is likely to cause, bodily danger, physical harm, personal
harm, or personal degradation or disgrace. The term “hazing” does not include
customary athletic events or similar contests or competitions.
Improper, Negligent, or Reckless Operation of a Motor Vehicle - A scholar will not
intentionally or recklessly operate a motor vehicle, so as to endanger the safety, health
or welfare of others on school property.
Loitering - A scholar will not remain or linger on school property without a legitimate
purpose and/or without proper authority.
Sexual Harassment (Level Il) - A scholar will not make unwelcome sexual advances,
request sexual favors or engage in verbal communication or physical conduct of a
sexual nature with or toward any other scholar, school district personnel or adult
volunteers.
Theft or Possession of Stolen Property - A scholar will not, without permission of the
owner or custodian of the property, take property or have in his or her possession
property valued at $100.00 or less which does not belong to the scholar.
Threat/Coercion - A scholar will not threaten another with bodily harm. A scholar will
not coerce another to act or refrain from acting.

School Responses To Level Il Violations:

Intervention strategies are not limited to those listed herein. Other methods of addressing
misconduct may be more appropriate, depending upon the circumstances. Any or all of the
following intervention strategies and disciplinary actions may be used:

Any school response to a Level | violation, listed above;

Out-of-school suspension (short-term) for two (2) school days, up to and including five
(5) school days.

NOTE: Fighting poses an immediate threat to scholar safety. In most cases,
out-of-school suspension is imposed even for a first offense. The length of suspension
will depend on severity or repetition.

Long-term suspension or expulsion;

Law enforcement agency notification;

Denial of driving privileges.

Fighting will usually result in an immediate 3 to 5 days OSS on first offense and
long-term suspension or expulsion on second offense.

Level Ill Violations :
Depending on severity or repetition, a Level | or Level Il violation may be reclassified as a
Level .

1.

Alcohol and Drugs - A scholar will not possess, use, offer to buy or sell, or purport to
buy or sell, a controlled substance, dangerous drug, prescription drug, counterfeit
drug, intoxicating substance, or alcohol. A scholar legally in possession of prescribed
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2.

10.

medication will not be in violation of this section as long as his/her use and possession
of the prescribed medication is authorized at school.

Arson (Starting a Fire) - A scholar will not intentionally, by means of starting a fire,
cause harm to any property or person, or participate in the burning of any property or
person. If a scholar commits arson in a school building, on school grounds or other
school property, the school board or its designee shall expel the scholar from the
school district permanently, subject to possible reinstatement, pursuant to MCL
380.1311(5). (MCL 380.1311[2]). “Arson” means a felony violation as set forth in
Chapter X of the Michigan Penal Code. (MCL 750.71 to MCL 750.80).

Extortion - A scholar will not make another person do any act against his or her will, by
force or threat of force, expressed or implied.

False Fire Alarm or Bomb Report; Tampering with Fire Alarm System - Unless an
emergency exists, a scholar will not intentionally sound a fire alarm or cause a fire
alarm to be sounded, nor will a scholar falsely communicate or cause to be
communicated that a bomb is located in a building or on school property, or at a
school-related event. These acts are prohibited, irrespective of the whereabouts of the
scholar. A scholar will not destroy, damage, or otherwise tamper with a fire alarm
system in a school building. If a scholar enrolled in grade 6 or above makes a bomb
threat or similar threat directed at a school building, other school property, or a
school-related event, then the school board or its designee shall suspend or expel the
scholar from the school district for a period of time as determined in the discretion of
the school board, or its designee. (MCL 380.1311a[2]).

Felony - A scholar will not commit a criminal act that results in being convicted or, in
some cases, charged with a felony offense.

Fireworks - A scholar will not possess, handle, transmit, conceal, or use any fireworks
or firecrackers.

Interference with School Authorities - A scholar will not interfere with administrators,
teachers or other school personnel by threat of force or violence.

Physical Assault - A scholar will not physically assault another person. If a scholar
enrolled in grade 6 or above commits a physical assault at school against another
scholar, then the school board or its designee shall suspend or expel the scholar from
the school district for up to 180 school days. (MCL 380.1310[1]). If a scholar enrolled in
grade 6 or above commits a physical assault at school against a person employed
by,or engaged as a volunteer or contractor by the school board, then the school board
or its designee shall expel the scholar from the school district permanently, subject to
possible reinstatement under MCL 380.1311a(5). (MCL 380.1311a[1]). “Physical
assault” means intentionally causing or attempting to cause physical harm to another
through force or violence. (MCL 380.1310[3][b], MCL 380.1311a[12][b]).

Robbery - A scholar will not take or attempt to take from another person any property,
by force or threat of force, expressed or implied.

Sexual Assault - A scholar will not sexually assault another person. If a scholar
commits criminal sexual conduct in a school building, on school grounds or any other
school property, the school board or its designee shall expel the scholar from the
school district permanently, subject to possible reinstatement, pursuant to MCL
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11.

12.

13.

14.

380.1311(5). (MCL 380.1311[2]). “Criminal sexual conduct” means a violation as set
forth in Chapter LXXVI of the Michigan Penal Code. (MCL 750.520b to MCL
750.5209).

Theft or Possession of Stolen Property - A scholar will not, without permission of the
owner or custodian of the property, take property or have in his or her possession
property valued at more than $100.00 that does not belong to the scholar.

Verbal Assault Against an Employee - Any scholar in grade 6 or above who commits a
verbal assault on school property, on a school bus or other school related vehicle, or
at a school sponsored activity or event against an Academy employee or against a
person engaged as a volunteer or contractor for the Academy shall be suspended or
expelled, depending upon the circumstances, for up to one hundred eighty (180) days.
“Verbal assault” means a threat of an immediate harmful or offensive touching,
coupled with an a legal guardian immediate ability to commit same, and which puts a
person in a reasonable apprehension of such touching; or, the use of offensive
language directed at a person, where such language is likely to provoke a reasonable
person to physical violence; a bomb threat (or similar threat) directed at a school
building, other school property, or a school related event. For purposes of this policy,
the definition of assault also includes written threats. If a scholar enrolled in grade 6 or
above commits a verbal assault, as defined by school board policy, at school against a
person employed by or engaged as a volunteer or contractor by the school board, then
the school board or its designee shall suspend or expel the scholar from the school
district for a period of time as determined at the discretion of the school board or its
designee. (MCL 380.1311a[2]).

Weapons: Dangerous Instruments - A scholar will not possess, handle, transmit, or
use a dangerous instrument capable of harming another person. A “dangerous
instrument” means any device intended to cause injury or bodily harm, any device
used in a threatening manner that could cause injury or bodily harm, or any device
that is primarily used for self-protection. Dangerous instruments include, but are not
limited to, chemical mace, pepper gas or like substances; stun guns; BB guns; pellet
guns; razors; or box cutters.

Weapons: Dangerous Weapons A scholar will not possess, handle, transmit, or use as
a dangerous weapon, an instrument capable of harming another person. A
“dangerous weapon” means a firearm, dagger, dirk, stiletto, knife with a blade over
three inches in length, pocketknife opened by a mechanical device, iron bar, or brass
knuckles. (MCL 380.1313). A “firearm,” as defined in section 921, title 18 of the United
States Code (18 U.S.C. § 921) means: Any weapon (including a starter gun) which will
or is designed to, or may readily be converted to expel a projectile by action of an
explosive; The frame or receiver of any such weapon; any firearm muffler or firearm
silencer; or any destructive device. The term “firearm” does not include an antique
firearm (18 U.S.C § 921). State law requires the school board or its designee to
permanently expel from the school district a scholar who possesses a “dangerous
weapon” in a “weapon-free school zone,” subject to possible reinstatement, pursuant
to MCL 380.1311(5). (MCL 380.1311[2]). However, a school board is not required to
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expel a scholar for possessing a weapon if the scholar establishes in a clear and
convincing manner at least one of the following:

e The object or instrument possessed by the scholar was not possessed by the
scholar for use as a weapon,or for direct or indirect delivery to another person
for use as a weapon;

The weapon was not knowingly possessed by the scholar;
The scholar did not know or have reason to know that the object or instrument
possessed by the scholar constituted a dangerous weapon;

e The weapon was possessed by the scholar at the suggestion, request, or
direction of, or with the express permission of, school or police authorities.

o “Weapon-free school zone” means school property and a vehicle used by a
school to transport scholars to or from school property. (MCL 750.237a).

e “School property” means a building, playing field, or property used for school
purposes to impart instruction to children or used for functions and events
sponsored by a school, except a building used primarily for adult education or
college extension courses. (MCL 750.237a).

e |f a dangerous weapon is found in the possession of a scholar while the scholar
is in attendance at school or a school activity, or while the scholar is in route to
or from school on a school bus, the superintendent or the school district or
intermediate school district, or his or her designee, shall immediately report that
finding to the scholar’s legal guardian or legal guardian and the local law
enforcement agency. (MCL 380.1313[1]).

15. Weapons: Use of Legitimate Tools as Weapons
A scholar will not use a legitimate tool, instrument, or equipment as a weapon
including, but not limited to, pens, pencils, compasses, or combs, with the intent to
harm another.

SCHOOL RESPONSES TO LEVEL lll VIOLATIONS : (5-10 days)

Any or all of the following intervention strategies or disciplinary actions may be used:
Any school response to a Level | or |l violation, listed above;
Long-term suspension or expulsion;
[NOTE: Drug-related behaviors pose an immediate threat to scholar safety. In all Level
Il drug-related cases, out-of-school suspension is imposed even for the first offense.]
Placement in an alternative education program or transfer to another building;
In the event a scholar is expelled for possession of a dangerous weapon in a
weapon-free school zone, arson in a school building or on school grounds, or criminal
sexual conduct in a school building or on school grounds, the school board shall
ensure that, within three days after the expulsion, an official of the school district refers
the individual to the appropriate county department of the family independence agency
or county community mental health agency, and notifies the individual’s legal guardian
or legal guardian or, if the individual is at least age 18 or is an emancipated minor,
notifies the individual of the referral. (MCL380.1311[4]).
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ANTI-BULLYING POLICY:(K-6)

The Eagle’s Nest Academy board of education prohibits acts of harassment or bullying. The
board of education has determined that a safe and civil environment in school is necessary
for scholars to learn and achieve high academic standards. Harassment or bullying, like other
disruptive or violent behaviors, is conduct that disrupts both a scholar’s ability to learn and a
school’s ability to educate its scholars in a safe environment. Demonstration of appropriate
behavior, treating others with civility and respect, and refusing to tolerate harassment or
bullying is expected of administrators, faculty, staff, and volunteers to provide positive
examples for scholar behavior.

"Harassment or bullying" is any gesture or written, verbal, graphic, or physical act (including
electronically transmitted acts — i.e. internet, cell phone, personal digital assistant (pda), or
wireless handheld device) that is reasonably perceived as being motivated either by any
actual or perceived characteristic, such as race, color, religion, ancestry, national origin,
gender, sexual orientation, gender identity and expression; or a mental, physical, or sensory
disability or impairment; or by any other distinguishing characteristic. Such behavior is
considered harassment or bullying whether it takes place on or off school property, at any
school-sponsored function, or in a school vehicle.

“Harassment” is conduct that meets all of the following criteria:

e is directed at one or more pupils; substantially interferes with educational opportunities,
benefits, or programs of one or more pupils; adversely affects the ability of a pupil to
participate in or benefit from the school district’s educational programs or activities
because the conduct, as reasonably perceived by the pupil, is so severe, pervasive,
and objectively offensive as to have this effect; and, is based on a pupil’s actual or
perceived distinguishing characteristic (see above),or is based on an association with
another person who has or is perceived to have any of these characteristics.

“Bullying” is conduct that meets all of the following criteria:

e Directed at one or more pupils;

e Substantially interferes with educational opportunities, benefits, or programs of one or
more pupils; adversely affects the ability of a pupil to participate in or benefit from the
school district’s educational programs or activities by placing the pupil in reasonable
fear of physical harm or by causing emotional distress; and, is based on a pupil’s
actual or perceived distinguishing characteristic (see above),or is based on an
association with another person who has or is perceived to have any of these
characteristics.

The Eagle’s Nest Academy board expects scholars to conduct themselves in a manner in
keeping with their levels of development, maturity, and demonstrated capabilities with a
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proper regard for the rights and welfare of other scholars, school staff, volunteers, and
contractors.

The Eagle’s Nest Academy board believes that standards for scholar behavior must be set
cooperatively through interaction among the scholars, legal guardians and guardians, staff,
and community members of the school district, producing an atmosphere that encourages
scholars to grow in self-discipline. The development of this atmosphere requires respect for
self and others, as well as for district and community property on the part of scholars, staff,
and community members.

The Eagle’s Nest Academy board believes that the best discipline is self-imposed, and that it
is the responsibility of staff to use disciplinary situations as opportunities for helping scholars
learn to assume responsibility and the consequences of their behavior. Staff members who
interact with scholars shall apply best practices designed to prevent discipline problems and
encourage scholars’ abilities to develop self-discipline.

Since bystander support of harassment or bullying can support these behaviors, the school
prohibits both active and passive support for acts of harassment or bullying. The staff should
encourage scholars to support scholars who walk away from these acts when they see them,
constructively attempt to stop them, or report them to the designated authority. The Eagle’s
Nest Academy board requires its school administrators to develop and implement procedures
that ensure both the appropriate consequences and remedial responses to a scholar or staff
member who commits one or more acts of harassment or bullying. The following factors, at a
minimum, shall be given full consideration by school administrators in the development of the
procedures for determining appropriate consequences and remedial measures for each act of
harassment or bullying.

Factors For Determining Consequences

Age, development, and maturity levels of the parties involved
Degree of harm

Surrounding circumstances

Nature and severity of the behavior(s)

Incidences of past or continuing pattern(s) of behavior
Relationship between the parties involved

Context in which the alleged incident(s)occurred
Factors for Determining Remedial Measures

Personal

Life skill competencies

Experiential deficiencies

Social relationships

Strengths

Talents

Traits

Interests
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Hobbies

Extra-curricular activities

Classroom participation

Academic performance

Environmental

School culture

School climate

Scholar-staff relationships and staff behavior toward the scholar

General staff management of classrooms or other educational environments
Staff ability to prevent and de-escalate difficult or inflammatory situations
Social-emotional and behavioral supports

Social relationships

Community activities

Neighborhood culture

Family situation

Consequences and appropriate remedial actions for a scholar or staff member who commits
one or more acts of harassment or bullying may range from positive behavioral interventions
up to and including suspension or expulsion, in the case of a scholar, or suspension or
termination in the case of an employee, as set forth in the board of education’s approved code
of scholar conduct or employee handbook.

Consequences for a scholar who commits an act of harassment or bullying shall be unique to
the individual incident and will vary in method and severity according to the nature of the
behavior, the developmental age of the scholar, and the scholar’s history of problem behaviors
and performance, and must be consistent with the board of education’s approved code of
scholar conduct. Remedial measures shall be designed to: correct the problem behavior;
prevent another occurrence of the behavior; and protect the victim of the act. Effective
discipline should employ a school-wide approach to adopt a rubric of bullying offenses and the
associated consequences. The consequences and remedial measures may include, but are
not limited to, the examples listed below:

Examples Of Consequences

Admonishment

Temporary removal from the classroom

Loss of privileges

Classroom or administrative detention

Referral to disciplinarian

In-school suspension during the school week or the weekend, for scholars
Out-of-school suspension

Legal action

Expulsion or termination
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Examples Of Remedial Measures

Personal

Framing the aggressive behavior as a failed attempt to solve a problem or achieve
a goal. The adult assists the misbehaving scholar to find a better way to solve the
problem or meet the goal.

Restitution and restoration

Transformative conferencing/restorative justice

Peer support group

Corrective instruction or other relevant learning or service experience
Supportive discipline to increase accountability for the bullying offense
Supportive interventions

Referral Services team, peer mediation, etc.

Behavioral assessment or evaluation, including, but not limited to, a referral to a
Child Study Team, as appropriate

Behavioral management plan, with benchmarks that are closely monitored
Involvement of school disciplinarian

Scholar counseling

Legal guardian conferences

Scholar treatment

Scholar therapy

Environmental (Classroom, School Building, or School District)

Set a time, place, and person to help the bully reflect on the offending behavior,
maintaining an emotionally-neutral and strength-based approach

School and community surveys or other strategies for determining the conditions
contributing to harassment, intimidation, or bullying

School culture change

School climate improvement

Adoption of research-based, systemic bullying prevention programs
Modifications of schedules

Adjustments in hallway traffic

Modifications in scholar routes or patterns traveling to and from school

Targeted use of monitors (e.g., hallway, cafeteria, bus)

General professional development programs for certified and non-certificated staff
Professional development plans for involved staff

Disciplinary action for school staff who contributed to the problem

Legal guardian conferences

Referral to Family counseling

Involvement of legal guardian-teacher organizations

Involvement of community-based organizations

Development of a general bullying response plan

Peer support groups

Law enforcement involvement (e.g., school resource officer, juvenile officer)
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The Eagle’s Nest Academy requires the principal and/or the principal’s designee at each
school to be responsible for receiving complaints alleging violations of this policy. All school
employees are required to report alleged violations of this policy to the principal or the
principal’s designee. All other members of the school community, including scholars, legal
guardians, volunteers, and visitors, are encouraged to report any act that may be a violation of
this policy. Reports may be made anonymously, but formal disciplinary action may not be
based solely on the basis of an anonymous report.

The Eagle’s Nest Academy board requires the principal and/or the principal’s designee to be
responsible for determining whether an alleged act constitutes a violation of this policy. In so
doing, the principal and/or the principal’'s designee shall conduct a prompt, thorough, and
complete investigation of each alleged incident. The investigation is to be completed within
three school days after a report or complaint is made.

The Eagle’s Nest Academy board prohibits reprisal or retaliation against any person who
reports an act of harassment or bullying. The consequences and appropriate remedial action
for a person who engages in reprisal or retaliation shall be determined by the administrator
after consideration of the nature, severity, and circumstances of the act.

The Eagle’s Nest Academy board prohibits any person from falsely accusing another as a
means of harassment or bullying. The consequences and appropriate remedial action for a
person found to have falsely accused another as a means of harassment or bullying may
range from positive behavioral interventions up to and including suspension or expulsion.
Consequences and appropriate remedial action for a school employee found to have falsely
accused another as a means of harassment or bullying shall be disciplined in accordance with
district policies, procedures, and agreements.

The Eagle’s Nest Academy board requires school officials to annually disseminate the policy
to all school staff, scholars, and legal guardians, along with a statement explaining that it
applies to all applicable acts of harassment and bullying that occur on school property, at
school-sponsored functions, or on a school bus. The chief school administrator shall develop
an annual process for discussing the school district policy on harassment and bullying with
scholars and staff.

The school shall incorporate information regarding the policy against harassment or bullying
into each school employee training program and handbook.

School Activities (K-6)

A scholar who is suspended from school for any reason will not be allowed to practice,
participate in, or attend any school activity, regardless of location, during the suspension
(including weekends and/or holidays). Scholars who are suspended out-of-school (OSS) are
to be removed from campus immediately following due process and are not to be on school
grounds for any reason while suspended.
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Maintaining Class Progress (K-6)

When appropriate in the judgment of the principal, a suspended scholar may maintain
academic progress under the terms and conditions set by the principal. A suspended scholar
must request work prior to serving their suspension. Requests made after the suspension may
not be granted.

Suspension and Expulsion of scholars Receiving or Otherwise
Eligible for Special Education

Scholars previously identified under state and federal regulations as eligible for special
education are entitled to an extra measure of consideration for the disability in scholar
discipline procedures. Also, other due process provisions are triggered for any scholar if a
review of a scholar’s record indicates significant prior knowledge about a potential but
unidentified disability. School personnel are advised to consult with their local and
intermediate district administrators for special education and to refer to the most recent edition
of Special Education Considerations in Scholar Disciplinary Procedures (Michigan Department
of Education).

Notification To Law Enforcement Agencies(K-6)
State law requires each school board to comply with the statewide school safety policy
adopted by the Superintendent of Public Instruction, Attorney General, and Director of
Michigan State Police on October 4, 1999. (MCL 380.1308). The statewide school safety
policy requires the following types of incidents occurring at school be reported to a local law
enforcement agency:
e Armed scholar or Hostage Robbery or Extortion
Suspected Armed scholar Unauthorized Removal of scholar
Weapons on School Property Threat of Suicide
Death or Homicide Suicide Attempt
Drive-By Shooting Larceny (Theft)
Physical Assault (Fights)
Intruders (Trespassing)
Bomb Threat lllegal Drug Use or Overdose
Explosion Drug Possession or Drug Sale
Arson Vandalism or Destruction of Property
Sexual Assault
Minor in Possession of Alcoholic Liquor or Tobacco Products
Criminal Sexual Conduct
Bus Incident or Bus Accident

Hallway Expectations Assembly (K-6)

On some days throughout the year, scholars will participate in assemblies. This is a time of
fun, learning, team and school spirit. During assemblies, scholars and family are expected to
act responsibly and respectfully.
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When entering, leaving or during the assembly, each scholar should:

Walk quietly in a single-file line with their teacher or designated staff member.
Enter the assembly quietly and quickly following any directions given for seating.
Pay attention and NO TALKING during the assembly except when asked.

Show positive actions only; no put-downs, boos, or laughing, etc.

Excessive noise will be requested to be controlled and then the scholar will be
removed if not remedied.

Leave quietly and quickly following their teacher or designated staff member.
Leave in a single-file line.

Hallway Expectations
Scholars are expected to conduct themselves in an orderly and courteous manner in our
hallways. When in the hallways of Eagle’s Nest Academy, scholars are expected to:
Walk quietly on the right side of the hallway.
Scholars are to refrain from running, pushing, shoving, hitting or tripping other
scholars.
e Scholars are to refrain from slamming locker doors, banging on lockers or walls,
or yelling.
e Scholars are not to jump, touch lights, door frames, ceiling tiles, walls, or school
clocks.
e Scholars are to refrain from touching any school artwork or class projects
displayed on tables or walls in the hallway.
*There are several safety alarms throughout our hallways and touching them may trigger the
alarm. Scholars are not to touch these alarms and may face disciplinary consequences should
they do so.

General Classroom Expectations
Each teacher will provide their scholars with a copy of their classroom rules and procedures.
scholars are expected to abide by these guidelines at all times. Whether the class is being
supervised by the teacher, other staff member, guest teacher, substitute teacher, or volunteer
legal guardian scholars are expected to conduct themselves by:
e Arriving at each class and being seated on time.
e Bringing the required materials to class daily.
e Following classroom rules and procedures established by their teacher, as well as
other school rules.
Receive permission before leaving the classroom or school area.
Cooperate with the teacher.
Be courteous and kind to all classmates as well as all scholars in the school.

Computer Lab And Laptop Computers (K-6)

Scholars will have use of computers. Scholars are to follow all rules and guidelines set forth by
the Eagle’s Nest Academy Board of Directors and the Eagle’s Nest Academy technology use
policies. Legal guardians will need to sign a release yearly to ensure they are of the
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understanding of the policies and procedures. If the Internet Permission slip is not signed,
then the scholar will not be allowed to use the Internet at Eagle’s Nest Academy. Violation of
the acceptable use policy may result in limited use of technology.

School Supplies (K-6)

School supply lists vary from teacher to teacher and are on file in the office for the legal
guardian to receive a copy.

Lunch/Recess Shifts And Food

The lunch shifts may vary from year to year but will consist of a combination lunch/recess
time. The lunch/recess shifts are as follows:

Lunch Schedules:

e Kindergarten/First Grade: 11:00-11:30

e Second Grade/Third Grade: 12:10-12:40

e Fourth Grade/Fifth Grade/Six Grade: 11:35-12:05

Recess Schedules:
Kindergarten: 1:05-1:20

First: 9:30-9:45

Second: 12:00-12:10

Third: 11:00-11:10
Fourth/Fifth/Sixth: 12:10-12:20

Please check with your child’s teacher as to their lunch shift. We will serve a hot lunch for
those who wish to participate or scholars may bring a sack lunch. Hot lunches must be
ordered in advance on a pick and choose basis. Daily orders will not be accepted.
Microwaves are not available for heating scholar lunches.

Recess is required for all scholars. Please dress your child appropriately for the weather.

Academic Dishonesty

Scholars are expected to honor other people's work by giving credit in the form of reference
and/or footnote for any borrowed words, ideas, or opinions, and by including quotation marks
when copied exactly. When working on a team project, credit must be given to each person who
contributes. Copying the words, ideas, or opinions of someone else without giving credit to that
person in the form of footnotes or references is considered plagiarism. At the elementary school
level, scholars will be taught the importance of citing others’ work.
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Weapon Free Schools Policy

Under Michigan Law, any Scholar who is found to possess a dangerous weapon in a
Weapon-Free School Zone, or who commits arson in a school building or on school grounds, or
who commits criminal sexual conduct in a school building or on school grounds shall be
expelled from the academy permanently, subject to possible reinstatement. By way of example,
but not by way of limitation, a dangerous weapon is a: firearm (i.e., a weapon such as a
handgun, rifle, pellet gun, or starter pistol), dagger, dirk, stiletto, or knife with a blade over 3
inches in length, pocket knife opened by mechanical device, iron bar, or brass knuckles).

A Scholar who is found possessing a dangerous weapon or who commits arson or criminal
sexual conduct in a school building or on school grounds shall be expelled permanently, subject
to possible reinstatement. A Scholar thus expelled will be referred to the criminal justice system
and the appropriate County Department of Social Services or community mental health agency.
Notification of the referral will be provided to the legal guardian, legal guardian, and/or Scholar.

Assault on Another with a Dangerous Weapon in a Weapon-Free School Zone

Public Act 158 of 1994, provides that persons who assault others on school property or in
school vehicles with a firearm or weapon are guilty of a felony punishable by one or more of the
following: imprisonment for not more than four (4) years, community service for not more than
150 hours, and a fine of not more than $6,000.

Drug Free Environment (Board Policy 5530)

The Board of Directors recognizes that the misuse of drugs is a serious problem with legal,
physical, and social implications for the entire Academy community. In accordance with Federal
and State law, the Board hereby establishes a “Drug-free School Zone” that extends 1000 feet
from the boundary of any school property. The Board prohibits the use, possession,
concealment, delivery, or distribution of any drug or any drug-related paraphernalia at any time
on Academy property, within the Drug-Free School Zone, or at any Academy-related event.
Disciplinary sanctions up to and including expulsion and referral for prosecution will be imposed
on Scholars who violate the Academy standards of conduct specific to maintaining a drug free
environment.

Intimidation & Harassment

It is the policy of the Board of Directors to maintain an education and work environment which is
free from all forms of unlawful harassment, including sexual harassment. This commitment
applies to all Academy operations, programs, and activities. All scholars, administrators,
teachers, staff, and all other school personnel share responsibility for avoiding, discouraging,
and reporting any form of unlawful harassment. This policy applies to unlawful conduct
occurring on school property, or at another location if such conduct occurs during an activity
sponsored by the Board.

The Board will vigorously enforce its prohibition against harassment based on sex, race, color,
national origin, religion, disability, genetic information, or any other unlawful basis, and
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encourages those within the Academy community as well as third parties, who feel aggrieved to
seek assistance to rectify the problems. The Board will investigate all allegations of harassment
and in those cases where unlawful harassment is substantiated, the Board will take immediate
steps to end the harassment. Individuals who are found to have engaged in unlawful
harassment will be subject to appropriate disciplinary action. Examples of prohibited conduct
include name-calling, using derogatory slurs, causing psychological harm, threatening or
causing physical harm, or wearing or possessing items depicting or implying hatred or prejudice
of one of the characteristics stated above. Examples of sexual harassment include touching,
crude jokes or pictures, discussions of sexual experiences, teasing related to sexual
characteristics, and spreading rumors related to a person’s alleged sexual activities. Any scholar
making a knowingly false accusation regarding harassment may also be subject to
consequences.

Search And Seizure (School Code Section 1306)

To maintain order and discipline in the schools and to protect the safety and welfare of Scholars
and staff, school officials have the right to conduct reasonable searches of Scholars and school
Property.

School Property

Scholar desks, and other such property are owned by the school district, which exercises
exclusive control over them. Scholars should not expect privacy regarding items placed in
school property because school property is subject to search at any time by school officials.

Personal Property

Scholars and their personal property (backpacks, purses, etc.) are subject to search if a school
official has reasonable cause to believe that a Scholar is in possession of illegal, unauthorized
(stolen), hazardous, or contraband materials.

Reasonable Cause

A belief based on specific reasonable inferences, which an administrator is entitled to draw from
the facts in light of his experience. Specific reasonable inferences may be drawn from instances
including but not limited to, a tip from a reliable scholar, suspicious behavior, smells, or bulges
in a pocket, and the like.

Contraband

All substances or materials, the presence of which is prohibited by school policy or state law,
including but not limited to controlled substances, drugs, alcohol or alcoholic beverages,
abusable glue or aerosol paint, guns, knives, weapons, incendiary and explosive devices.

Canine/Metal Detectors

The school administration may use canine and metal detectors to search for illegal,
unauthorized, hazardous, or contraband materials.
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Grievance Procedure

Though the faculty and administration of the PLA Network make every effort to avoid

problems, legal guardians and scholars will occasionally disagree with decisions that are made
in regard to discipline or grades. In most cases, problems can be resolved when legal guardians
speak to the person directly responsible for decisions that have been made concerning a
scholar.

If the issue is not resolved after the initial communication with staff, the complaining party
should contact the Principal. If a satisfactory resolution is still not achieved the complaining
the party should contact the Regional Director.

Purpose

To aid PLA in maintaining a safe and academically effective school environment for scholars,
staff, and the public, PLA has established uniform guidelines for granting and restricting access
to school property and school events.

Scope

This policy applies to all visitors, including legal guardians, maintenance workers, service,
providers, reporters, etc. Emergency service personnel and law enforcement personnel on the
premises for an emergency are exempt from this policy.
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Legal Guardian Commitment

You are your child’s most important teacher and role model, and we are pleased to have the
opportunity to share in the education of your child. legal guardians, teachers and scholars must
combine efforts for your child to reach his/her potential.

As a legal guardian, | fully agree with all policies outlined in this handbook and commit to the
Following:

e | will make sure my child arrives at school fifteen (15) minutes before the start of each
school day and remains at school until the conclusion of the school day.
I will make arrangements so my child can be at school before or after the school day for
tutoring, restitution or other after school programs when required or needed.
e | will require my child to complete all assignments. | will try to read with my primary grade
child every night, if applicable.
I will communicate respectfully with faculty and staff.
I will read all papers the school sends home, sign if necessary and return the next day.
| will participate in all meetings and conferences concerning my child.
| will support the academic expectations and curricular programs of the school.
| will be a role model for my child as | follow the rules, codes, policies and procedures
established by the school.
I will pick my child up from school on time or accept the consequences or penalties.
I will notify the school if my child is unable to attend school. | understand daily
attendance is essential to scholar success and school funding.
e | will adhere to the PLA/MECC attendance policies ensuring the academic success of my
child.
| will ensure my child follows the school rules, codes, policies and procedures so as to
protect the safety, interests and rights of all individuals in the classroom.
| have read, understand, and commit support for all policies outlined in the
PLA/MECC legal guardian /scholar handbook.

Failure to adhere to these commitments may cause my child to lose privileges and may lead
to my child’s removal from PLA/MECC schools

Scholar Name:

PRINT Legal Guardian Name:
Legal Guardian Signature:
Date:
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Signature Page (Handbook)
2024-2025

Dear Scholars and Legal Guardian(s)/Guardian(s):

This handbook was developed as a guide for scholars and legal guardians and to answer
commonly asked questions that arise during the course of the school year. Our goal is to create
a positive educational atmosphere conducive to learning where rules/procedures are enforced
firmly, fairly, and consistently to all scholars.

We ask that you familiarize yourself with this handbook by reading it and ask that you sign this
page as evidence that you are aware of the policies and procedures. This form is part of the
scholar’s registration process at ENA Academy and must be returned as a condition of
Enroliment.

Signing below is evidence that legal guardians and scholars have or will read and understand
the contents of this handbook.

Signature of Legal Guardian/Guardian Date
Signature of Scholar Date
Print Name of Scholar Grade
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Sample Attendance Notification Letter

Attendance and Tardy Policy Letter
Scholar Name:

Grade:
Date:

Dear:

Teacher:

We realize that scholars occasionally will have a reason to be absent from school. However,
these occurrences should be the exception rather than the rule. The following procedures will
be used when dealing with absences:

1.

After 4 unexcused absences from school, the teacher will notify the legal guardian by
phone or mail of these absences.

. At the 6" unexcused absence from school, the teacher will send a letter, in U.S. mail

informing the legal guardian of the absences and requesting a legal guardian
conference. scholars may be referred to the scholar assistance team for possible
intervention.

The teacher will notify the principal in writing when a scholar has 8 unexcused absences.
The principal will send a written notice of the attendance concerns to the legal guardian
and schedule a legal guardian conference. A scholar intervention referral form will be
completed at this time and the scholar will be referred to the scholar facilitator.

After 12 absences, the legal guardians and school personnel will have a conference
concerning the scholar’s attendance problems. The legal guardian will be informed at
that time of the possibility of an educational neglect petition being filed if the attendance
problem is not corrected.

If a scholar reaches 15 unexcused absences, the legal guardian’s name may be
submitted to the Genesee County Prosecutor’s Office for possible prosecution resulting
in 2-90 days in jail based on the Michigan Compulsory Attendance Law, or the school will
initiate a truancy/educational neglect petition with the Genesee County Family Court.
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